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1. IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB OOyYE€HHUS MO AUCIHHUILINHE,
COOTHECEHHBIX ¢ IUIAHUPYEMBIMHM Ppe3yJbTaTaAMHU OCBOCHHSI OCHOBHOM
npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

Hens aucuuminabl OCHOBBI apXMBHOTO TEPMHHOBEIEHUS — OBIAJETh
3HaHUSIMU, YMEHUSIMU U HaBBIKAMH B 00JacTH Npo(decCUOHATbHBIX KOMIIETEHIIUN
TEOPUU aPXUBHOTIO JIETA.

3amaun JUCIUIUINHEL:

— paccMOTpeTh MOHATUMHBIN anmnapaT HayKu 00 apXuBax;

— PpACKpBITh COJIEp)KAHUE TEOPHUMl apXWBHOro (OHAMPOBAHUS M THUIOJOTHU
apXUBOB;

— TMPOJAEMOHCTPUPOBATh TOTCHIMAT TEOpPU 00 SKCHepTH3e apXUBHOTO

JOKYMCHTA

B pesyasrate ocBoenuss OIIOIl GakanaBpuata oOydaromuics JOTHKEH
OBJIQJIETh CIEAYIOMMMHU pe3yabraTaMu OOy4deHHs MO0 Yy4eOHOH IUCIMILINHE

(Momynto) OCHOBBI apXHUBHOTO TEPMUHOBEICHMSL:

Tabnuya 1

Koowvt komnemenyuu

pe3yabTarbl ocBoeHuss OIIOII

Cooepocanue KomnemeHyuil

IlepeyeHb MIaHNPyeMbIX
pe3yJbTaTOB 00y4YeHHs 10 y4eOHOH

JUCIHUILINHE

K- 1

CI1ocoOHOCTE
[IPUMEHATH HAYYHO-
METOIUYECKIE OCHOBEI
TOKYMEHTOBE/ICHUS 1
APXHUBOBECHHS B

npodecCHoHATBLHOM

chepe

//K-1.] 3HaeT NpUHIUIIBI U
Hay4IHBIC METO/Ibl OpraHU3aIH
XpaHEHHs!, KOMIUIEKTOBAHUSA, yueTa
11 MCTIOJIb30BAHUS APXUBHBIX
ITOKYMEHTOB Ha Pa3IMYHbIX

[HOCUTCIIAX

3HATh: TPUHOUNBI W METOJB]
OpraHu3ali Pa3JIMYHBIX THUIIOB W

BHUJIOB apXHUBOB; IPOIECC CO3JaHUS,

o opMIIeHUS, HBOITIOLIUN u
COBPEMEHHOE COCTOSIHUE
OTEUYCCTBCHHOM CHCTEMEI

COCYJapCTBEHHOTO XPaHEHUsl apXWB-
HbIX JTOKYMEHTOB, 3aKOHOJATEIbHYIO
1 HOpMATHUBHO-METOINYECKYIO 6a3y

nH(OpMaIMOHHO-




ITOKYMEHTAI[MOHHOTO  00ecreueHMS]
yIIpaBICHHS U apXUBHOIO JI€J1a
YMeTh: OIICHMBATH IPOIECCH M|
SIBIICHMS, XapaKTepHBIC US|
BPEMEHHOTO,  JICTIO3UTAPHOTO M|
MMOCTOAHHOI'O XPAaHCHUA HOKYMCHTOB
apxuBHOTO poHma PD.

BiiageTh: HaBBIKOM TPUMEHEHUS Ha)
ITPAKTUKC 3HaAHUA OCHOBHBIX]
TEXHOJOTUIECKIX MIPOIIECCOB,
OpraHu3ylImux  paboTy  apxuBa:
KOMILJICKTOBaHUE apX¥BOB
Pa3JIMYHBIX THUIIOB MW BHUIOB, OT60p
JICJTI Ha TIOCTOSIHHOC XpPaHCHHUC WY
VHAYTO)XXCHUE, OpTaHU3aIHIo|

XpaHEHUsI JOKYMEHTOB.

I1K-5 /IK-5.1 3Haer 3HATH: 3aKOHOJATEIIbHYIO Y

BnaseHue mpaBoBBIMU  [3aKOHOJIATENBHYIO U HOPMATHBHO- [HOPMATHUBHO-METOIUYECKYIO 0a3y]
OCHOBaMH

TOKYMEHTOBE/ICHUS 1
APXUBOBEICHHUS U TOKYMEHTAIMOHHOTO 00ECIICUCHUS [yITpaBICHUS
CMEXHBIX 00acTel 1

METOAMYECKYIO 0a3y ITOKYMEHTAIIMOHHOTO ~ O0ecredYeHus]

yIIpaBJIEHUS U apXUBHOTO J€JIa YMerTh: pa3pabaTbIBaTh
[IPUMEHEHHUE UX B
poQecCHOHATBHON [palliOHAIbHYIO CTPYKTYDY]
chepe y
B3aMMOCBA3EH MEXY)|

MoApa3aeICHUsIMU OpTaHU3aIIUH.

Baanern: MpaBUIaMy|
OpFaHI/ISaI_II/II/I onep ATHUBHOT'O
XpaHEeHUS JIOKYMEHTOB 14|
IIOATOTOBKH ,Z[OKYMGHTOB K]

nepeaaye B apxuB.

2. Mecto nucuuiuinHbl B cTpykrype OIIOII BO:
JucuuniamHa OCHOBBI apXHUBHOTO TEPMHUHOBENICHUS SBIISIETCS JUCHUILTUHOM
BapUATUBHOW YacTH W H3ydaeTcs B 4eTBEpTOM cemectpe. OHa Oasupyercs Ha

CICAYIONIUX AUCIUIUINHAX: ApXUBOBeIeHHUE, JJOKyMEHTOBEICHHE.



B cBoro oucpcab, JUCHHIIIIMHA OcCHOBBI APXUBHOI'O0 TCPMHUHOBCIACHUA TCCHO

CBs3aHa C IOCICAYIOMIMMHU HN3y4YaCMbIMU AOUCHUIIIIMHAMUI HCTO‘-IHI/IKOBCILGHI/IC,

FOCYI[apCTBCHHLIC, ApXUBOBEACHUC, BCAOMCTBCHHLIC U MYHHIIUIIAJIIbHBIC apPXHBLI,

ApXI/IBBI IIOJIUTUYCCKHUX

apTUun

OOIIIECTBEHHBIX

OpTraHu3alui,

[IpousBoactBenHoM, [Ipon3BoacTBEeHHON (TTpeAAUIIOMHON) pakTukoi, ['A.

3. O0beM UCUMIIMHBI B 3a4YE€THBIX €JIMHULAX C YKA3aHHUEM KOJIN4YeCTBA

AKAACMHUICCKUX YaC0B, BBI/ICJICHHBIX HA KOHTAKTHYIO paﬁoTy oﬁyqammnxcﬂ

¢ mpenoaaBareseM (M0 BHAAM 3aHATHH) M HA CAMOCTOAITEJLHYIO padoTy

o0y4yaromuxcs

OO0masi TpPyI0eMKOCTh NUCIUIUIMHBI COCTaBIsIeT 3 3aueTHble eauHUIlbl, 108

qacCoB.

[To Bugam y4yeOHON JEATENBHOCTH AMCLUUIUIMHA pacIpeleieHa ClIeIyIOmnuM

obpazom:

- 1711 09HOM (hopMBbI OOyUEHUS

aTrrecrauum (3a4er C

OLIEHKOM)

Tabnuya 2
Busl yueOHOM nesTenbHOCTH CemecTtpbl
Bceero 4
KonrakTHas padora
6 6
00yYaromuxcs
B TOM YHCIIC:
3aHATHS JSKIHOHHOTO THIIA 16 16
3aHATUS CEMUHAPCKOIO TUIIA 18 18
NHnuBuyanbHbie U IpyTHE
BUIBI 3aHATHN
['pyrminoBeie KOHCYJIbTAIIUN
CamMocTrosiTeJibHasi padoTa 68 68
®opma NpoMeKyTOYHOM 1 3auem c oyenxoii




Buel yueOHOM nesTenbHOCTH CemecTtpbl
Bcero 4
OO6m1as Tpy10€MKOCTh 108 108
yac
3 3
3.€.

4. Copep:kanue NTUCHUILIMHBI, CTPYKTYPHPOBAHHOE MO0 TeMaM C YKa3aHHeM

OTBCJICHHOI0 HaAa HHX KOJIHYECTBA AKAACMHUYECCKHX YaCcOB M BHIAO0B yqeﬁmﬂx

3aHATHN

Ounas ¢opma oOydeHuUs

Tabnuya 3
Buabl Dopmbl
yueOHoi TeKYILero
padoThl, KOHTPOJISA
BKJIIOYAS ycneBaemoc
:é;- % CaMOCTOATEIb TH (no
Ne Paznen g % ; HYI0 padoTy Heoenam
n/n AUCHUTLIHHBI % : : CTYJI€HTOB cemecmpa)
Ol g | 8
S U dopma
= TPYAOEMKOCTD | MIPOMEKYTO
(B yacax) /¢ YHOH
mom yucne ¢ | arrecTauum
UHMEPaKmueH (no
oii popme cemecmpam)




3 |3C | CP
J| T 0
T
Paznen 1. ApxuBHoe
TEPMUHOBEAECHUE
Tema 1. 05] 1 4 | CemuHap
[Ipenmer, cTpykTypa u YcrHbIl
MCTOYHHKH Kypca. omnpoc
Tema 2. ApXHB: 3STUMOJIOTHS 05] 1 4 | YcTHBIN
CJIOBAa M Hay4YHasi TPAKTOBKA omnpoc
Jloxktaael
Tema 3. ApxuBHbIE 1 1 4 | Cemunap 2
MaTepHuabl / apXUBHBIN YcTHBIN
JOKYMEHT B HAy4YHOM ompoc
IUCKypce
Tema 4. ApxuBHbIi (HOHI KaK 1 1 4
npeaMeT HayqHOU pediekcuu [IpakTrueck
ast pabota
Tema 5. ApXxvBHasi ONKCH: 1 1 4 | KonTpoabHa
MIOMCK YHUBEPCAIbHBIX s pabora
IIPU3HAKOB NunuBnayan
bHBIC
3aaHus
Paznen 2. Hayunas Tunosiorus
U Teopuu (HOHANPOBAHMUS
apXHUBOB
Tema 6. Merononoruueckue 1 1 4 | IlpakTueck
MPUHLHIBI KCTOPUYECKON ast paboTa

Nepruoaru3alii apXnuBOB




Tema 7. Konuenmus 7 10 Tepmunosor
MCTOPUYECKHUX TUIIOB apXUBOB WYECKUI
7. JTUKTAHT
[IpakTnueck
ast pabota
Tema 8. IIpoBHEHIIMOHHBIN 8 | 10 [IpakTHueck
8. | IpUHIUI CO3/1aHuUs ast pabora
apxuBHOTO (poHIa
Tema 9. ITpuHumMn 9 4 [IpakTHueck
9. | nepTUHEHUINH ApXUBHOTO ast pabora
JIOKyMEHTa
Tema 10. MeTon apXxuBHOM 10 | 10 [IpakTHueck
10. | pekoHCTpyKITMU hOoHAA as  pabora,
JOKJIa bl
Tema 11. B.H. ABTOKpaTOB 1 11| 10 KonTposibHa
ero teopust GoHANPOBAHUS g pabota
11. NuauBuayan
bHBIC
3a/1aHUs
Paznen 3. LlenHOCTH
apXUBHOTO JOKYMEHTA KaK
TeopeThyeckas npoodiema B
OTEUYECTBEHHOM
apXHUBOBEJCHUU
Tema 12. IIpoexTbl apXHUBHOM 12| 4 YCTHBIN
pedopmbr XIX B. Kak ompoc,
12. | mpeaTede Teopur LIEHHOCTH [IpakTnueck
JIOKyMEHTa ast pabota




Tema 13. opmupoBanue 13| 6 1 1 4 | Tepmunonor
TEOPUU IIECHHOCTH JIOKyMEHTa UYECKHI
13.| B nepBoii uerBepTr XX BEKa JUKTAHT
[IpakTnueck
ast pabota
Tema 14. Ilpunuun 14| 2 1 1 4 | IlpakTryeck
14. | mapTUfHOCTH B OCHOBE ast pabora
EHHOCTH IOKYMEHTOB
Tema 15. 15012 | 1 1 4 | IlpakTyeck
HcrounnkoBe4ecKnii METO ast pabota
b KaK OCHOBA KCHEPTU3BI
LEHHOCTH JIOKYMEHTa
Tema 16. ®yHKIMOHAIBHBIN U 16| 10 | 1 1 4 | IlpakTueck
BBIOOPOYHBIN METO/IbI ast pabora
16. | 3kcepTHU3bI JOKYMEHTOB,
MOJIJIeKAITIX XPaHEHUIO B
apXuBe
Tema 17. O0bEKTUBHOCTD U 171 10 | 1 1 4 | IlpakTuueck
HENTPaJIbHOCTh B OLICHKE ast pabora
17.| TOKyMEHTOB Ha COBPEMEHHOM
3Tare pa3BUTHUSL POCCUIICKOTO
apXWBOBEJICHUS
[IpomexxyTouHast aTTecTanus 3auer C
OLICHKOW TI0
ouneram
Bcero 108 | 16 | 18 | 56 | 184

4.2. KpaTrkoe coaep:xkanue JTHCHUNJIUHBI (MOIYJIf)

Pa3znea

TemaTuka

Conep:kanue paszjaesa (TeMbl)




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

Paznen 1. ApxuBHoe

TCPMHUHOBEACHUC

Tema 1.
[Ipeamer, cTpykTypa u

VMCTOYHHUKH Kypca.

[Tonstue «OBpucTHKa». HcTropuueckass 3BpHCTHKA
KaK OTpacilb MCTOPUYECKOM HAyKH, 3aHUMAIOIIASCS
UCCJIEIOBAHUEM CHUCTEMBI JIOTUYECKHX HPUEMOB U
METOJMYECKUX TMpaBui OOHApyX eHUs U ydera
VUCTOPUYECKUX HCTOYHUKOB C LEIbI0 MOJy4YCHUs
HOBOI'O 3HaHMA. Buapsl HCTOPUYECKOM HBPUCTHUKHU
(moucka uHbpopmaiuu) OuOIMOrpadUUecKuil TMOMCK,
JNOKyMEHTAJIbHBIA U (akTorpa@uueckuii, B APyrom
0003HAYeHUH — apXHUBHYIO 3BpUCTUKY. OCHOBHBIE
TEOPETUYECKUE TMOAXOJbl K APXWBHOW HBPHUCTHKE.
Crnenu¢uka apXWBHOW 53BpUCTUKU. THIIBI TMOUCKa
(M300pa3UTENbHBIN, UKOHOTpadUUeCKu,
rpaduyecKui, ayJIMOBU3YyaJIbHBIN, TEKCTOBOM,
MMAUCbMEHHBIN, MAIIUHONUCHBIN, 3JIEKTPOHHBIN, KHUHO-
$boT0OHOMOKYMEHTHI), HE TOBOPSA O E€MKOCTH
coJieprKalieiicss B HUX HHPOPMAIUH.

[TousiTust apXUBHOM IBPUCTUKH: OMPEIEICHUSI 0OILIETO
(YHUBEpCalbHOTO) XapakTepa, CojAep Kaluecs B
3aKOHOJATEIbHBIX  aKTaX HOBEHIIEro BpPEMEHH.
Tepmun «ApxuB» ynotpeOsjics U ynoTpedssiercs B
pa3HBIX 3HayYeHUsX, «JlOKyMEHT» U «ApPXUBHBII
JOKYMEHT». AapXWBHAsl HBPUCTUKA MPEICTABIIAET
coO0OM  MOMCK  JIOKYMEHTHUPOBAaHHOM  pa3HbIMU
cnocobamu nH(OpMaLIUU, XpaHSIIEHCsS B apXUBaXx.

Cemunap 1:Ponv apxusHoti 38pucmuku 6 pabome




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

UCTMOPUKA-UCCAEO08AMENS.

Bompocs! 11t 06cyxneHus:

1. KpaTtkuii O4epKk HCTOpPHM CTAHOBJIEHUS APXUBHOMU
IBPUCTUKU KaK COCTABHOW YaCTU apXUBOBEICHHUS.

2.00mast  xXapaKTepUCTHKA

(HCA)

CUCTEM HAy4YHO-

CIIPaBOYHOI'O  aIlrapara K JOKYMCHTaM

ApxuHoro ¢onga PO.
3 Knaccudukanus

APXHMBHBIX  CIIPABOYHHUKOB 11O

THUIIaM, BUaM U YPOBHIO UCTOYHHUKA I/IH(bOpMaI_II/II/I.

Tema 2. Apxus:
STUMOJIOTHUS CJIOBA U

Hay4YHasA TPpaKTOBKa

DTUMOJIOTUS  CJOBa  «apxuB»  (AHTHUYHOCTD,
CpenneBexkoBbe, Bospoxaenue, HoBoe Bpems,
HOBeM1Iee BpeMsi). OTUMOJIOTHUS cjoBa

«apxuBoBegeHue» (HoBoe u HoBelilliee Bpemsi).

Tema 3. ApxuBHbIE
MaTepHabl / apXUBHbBIN
JIOKYMEHT B HAy4YHOM

JUCKYypCe

N.A. DOrr 00 apxuBoBeneHMH B  pabote
«Teopernueckue wujaen apxuBoBeneHus» (1804 r.).
[IpoGnema knaccugpuKanuu TOKyMEHTOB B apXUBax U

ee 00CyKJ/IeHHE Ha HAayYHbIX apXUBHBIX (popymax.

Tema 4. ApxuBHbiii HOH]T
KaK IpeaMeT HayqYHOU

peduexcun

OTUMOJIOTHS TIOHATUM «(I)OH,Z[)), CKOJUICKLHA»,

«TOCYAAapCTBEHHBIM apXuBHBbIM (ougy. Hayunwii u
NOHATUM  «HALUMOHAIbHBIN

NpaBOBOM  THCKYpC

apXUBHBIA (OHI», «HALMOHAIBHOE HCTOPHUECKOE

Tema 5. ApxuBHasi ONKCH:
MTOVCK YHUBEPCAIBHBIX

IPU3HAKOB

TOCTOSTHUEY
HaydHo-cripaBOYHBI ~ ammapar — apxuBa  Kak
TeopeTuueckas mpobinema. [IpobGrema HaydHOTO

ONMMCaHUS JOKYMEHTOB M €€ o0O0CyXJeHue Ha

APXUBHBIX [TonsiTue «OIINCH

dbopymax.

JAOKYMCHTAJIbHBIX MaTCpraIoB». Hpakmuttecmﬂ

10




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

paboma. 3adanus no pabome ¢ ONUCAMU.

Paznen 2. Hayunas
TUTIOJIOTUS U TEOPUHU

boHANPOBAHUS APXUBOB

Tema 6.
MeTonosornueckue

IMPUHOUIIBI PICTOpPI‘ICCKOﬁ

Hayunas nepuoauzanusi apxuBoB B paloTtax A.
Bbpenneke u P.-A. bortee. [Ipobnema nepuonuzanuu

ucTopun apxuBoB B Tpyaax H.B. bp:kocTtoBckon u

IEPUOAU3ALINY ADXUBOB E.B. CrapoctuHa. Konuennus 3BOJIIOLUHA
OTEYECTBEHHBIX  apXWBOoB B  paborax  T.N.
XOopXOpAUHOU

Tema 7. Konuenuus OCHOBHBIE THUMBI APXMBOB MNPUMEHUTEIBHO K

HUCTOPUYECKHUX THUIIOB nepuojlaM  UCTOPUM  YEJIOBEYECKHX  OOIIECTB.

apXHUBOB CouuanbHo-cTpaTU(UKAIIMOHHAS TUIIOJIOTHS apXUBOB
Tewma 8. ['eneTnyeckas KOHLENIUS CO3IaHUS APXUBHOTO
[IpoBHEHIIMOHHBI dbonna Haranuca ne Baitu (nmepBas mosioBuna XIX B.)

MIPUHIIUIT CO30aHUS

apxuBHOTO (poHIa

[TpakTrueckas padbota. [IpoBHEHIIMOHHBINA TPUHIIMIT
KaK OCHOBaHHE apXUBHOTO (OoHIA B paboTe
roJUIaHACKUX apxuBUcToB C. Miojuiepom, 1. deiitom
(1898 1.). ITpunIMI mpoucxoxaeHus GoHAa B

paboTax nmpencTaBUTeNIed COBETCKON IIKOJIbI

apXUBOBEJICHHUS.
Tema 9. [IpuHuun KoHnenuusa  «mmpeapxuBaka» U TEOpHUS  «Tpex
HNEPTUHEHIMU apXUBHOTO | Bo3pacToB»  apxuBoB  (®panuus). Konuenuus

JIOKYMEHTA

«apXMBHBIX JOMOB» M pa3paboTka MPUHLHUIIOB

«MPEeRyNPEaUTEIBHOIO XPAHEHUS.

Tema 10. MeTon

apXUBHOM PEKOHCTPYKLIUH

[IpobGnemaTka peKOHCTPYKLMU ApXUBHBIX (OHIOB B

pabotax B.A. Maskosckoro u MU.A. Kypasuackoro.
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Pa3znea

Conep:xkanue pasgesia (TeMbl)

Tematuka
¢donna [TpyuHIMI TPUHAIEKHOCTH B OpPraHU3aluy XPaHEHUS
apXUBHBIX JIOKYMEHTOB
Tema 11. B.H. Teopetnueckne B3ramsaael B.H. ABrokparoBa Ha

ABTOKpATOB U €ro TeOpHusl

dboHnupoBaHus

apxuBoBenieHue. [lonoxenuss Teopun (HpoHIUPOBAHUS

B.H. ABTokparoBa.

Paznen 3. llernocTh
apXUBHOTO TOKyMEHTA
KaK TeOpeTUIecKas
npobiiema B
OTEUECTBEHHOM

APXHUBOBCACHUN

Tema 12. IIpoexTsl
apxuBHOH pedopmbl XIX
B. KaK IIpeATeYEe TEOPUHU

LHNCHHOCTH JOKYMCHTA

JIBe TOYKM 3peHus Ha omucaHue NOKyMEHTOB [I.M.
Crpoea u A.X. BocrokoBa. Omnucanusi Tpex
crenenei [1.U. MBanosa, onucu M.M. IllepbaToBa u

J.W. biynosa.

Tema 13. dopmupoBanue
TEOPUU LIEHHOCTU
JIOKyMEHTa B IEPBOM

yeTBepTH XX BEKa

Merton HENOCPEeACTBEHHOM OLEHKHM M OLEHKA IO
NEepEeyHsIM apXMBHOTO JOKyMeHTa B paborax b.U.
AndunoBa. M.H. IlokpoBckuii: OoibleBU3alus U

OroCy/1apCTBIIEHUE apXHUBOB.

Tema 14. ITpuniun
MapTUHHOCTH B OCHOBE

IHNCHHOCTH JOKYMCHTOB

Juckyccun Mexay crneuranucramu [naBapxuBa u
VUCTOPUKAMHU O IMPUHLUNAX DSKCIEPTU3bl LEHHOCTU
nokymeHntoB (B.B. Makcakos, B.A. Konapartses, B.B.
Hamnuna).  CucreMHbIe

KPUTEPUH  DKCIEPTU3BI

ONCHHOCTH JOKYMCHTOB: HCTOPHU3M, HapTHﬁHOCTB,

BCCCTOPOHHOCTDH, KOMIIJICKCHOCTD.

Tema 15.

HctounukoBequeckuit

K.I'. MutseB 0 NpUHIMIIAX U KPUTEPHUSIX HAYYHOU

9KCIICPTHU3BI OCHHOCTH AOKYMCHTAJIbHBIX

12




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

METOJ KaK OCHOBA

MatepuanoB. Teopust akcnepTu3bl B padoTax yUEHbIX-

DKCHEPTU3BI HEHHOCTU apXHUBUCTOB C.K. borosiBiienckoro, A.B.

JTIOKyMEHTa EnnateeBckoro, O. E. Kapuayxosoii, 3. H.
Haroposou, JI. 1. [TonstHCKOM.

Tema 16.

OyHKIUOHAIBHBIN U
BBIOOPOYHBIN METO/IbI
AKCIIEPTU3bI JOKYMEHTOB,
MOJJIEKAIUX XPAHCHUIO B

apXuBe

Kpurepun skcnepTusbl B TpyAax apxuBHCTOB - H.A.
Opinosoii, A.Jl. Crenanckoro, M.H. YepHnomopckoro,
H.M. IlenykoBoi. @opMHUPOBAHUE TEOPETUUYECKUX
MPEICTaBICHUMN 0

POCCUHCKOU MOJIENIN

0O0IIeTIOCTYITHOCTH apXUBHON MH(POPMAIUH.

Tema 17. OOBEKTUBHOCTD
U HEHTPAJILHOCTH B
OTICHKE JOKYMEHTOB Ha
COBPEMEHHOM 3Tarie
Pa3BUTHS POCCUKCKOTO

APXHUBOBCACHUA

[TpoGsieMbl 3KcrepTH3bl LEHHOCTU JIOKYMEHTOB B
CBETE HAy4YHBIX apxXUBHBIX (opymoB. Jluckyccuum o
DKCHEPTU3E LIEHHOCTH JOKYMEHTOB HA CTpaHULAX

COBPEMCHHBIX HpO(I)CCCI/IOHaJILHBIX HN3JaHUAX.

5. [IlepedyeHbp YyuyeOHO-MeTOAMYECKOTO o0ecmeyeHHs] MO JUCHMILIUHE.
Oo0pa3oBaTesibHbIE TEXHOJIOTHH.

s OCBOCHUS KOMIIETCHIIUH, YCTaHOBJIEHHBIX denepanbHbIM
TOCYJapCTBEHHBIM  OOpa30BAaTENbHBIM  CTAaHAAPTOM,  MPUMEHSIOTCS  Kak

TPaAUIIUOHHLBIC 06p330BaTeJ'IBHBIe TCXHOJIOTHH,

paKkTUYecKue (CeMUHAPCKUE) 3aHATHS,

TaKHM€ KaK JICKOUMOHHBIC U

NOATrOTOBKa pedeparoB, a Takke

3JIEKTPOHHAasi HH(OPMAIIMOHHO-00pa3oBaTeNbHas cpea.

[Ipouiecc u3yueHus MUCUUIUIMHBI IPEAYCMATPUBAET KOHTAKTHYIO (paboTa Ha

3aHATUAX JICKIUOHHOI'O M IIPAKTHYCCKOI'O TI/Il'Ia) N CaMOCTOATCIIbHYIO pa60Ty

oOydJarorierocs.

Ha

3aHATHAX  JICKIIMOHHOTI'O

THIIA HU3JararoTca TEMBI JUCHUIIINHBI,
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IpeyCMOTPEHHbIE pabouel MPorpaMMO, aKIIEHTUPYETCsl BHUMaHUE Ha Haubosee
OPUHIIMIHATBHBIX W CJIOXKHBIX BOMPOCaxX JUCHIHUIUIMHBI, YCTAaHABIMBAIOTCS
BOTIPOCHI JIJISI CAMOCTOSITENbHON MpopaboTku. KoHcmekT yeknmii sBisieTcst 6a3oii
IIpU MOATOTOBKE K MPAKTUUYECKUM 3aHIATHSIM, & TaKXKE€ CaMOCTOSITEIbHON HayIHOU
JESITEIBHOCTH.

Ha mnpakTudeckux 3aHATHUAX 10 JUCHUIUIMHE «OCHOBBI ~ apXUBHOTO
TEPMHUHOBEICHUS UCIOJIB3YIOTCS CIEAyIOne GOpMBbI;

-  UW3YYCHHE TEOPETHYECKOro MaTepuaja JUCHUIUIMHBI Ha  JIKIUSIX C
UCITOJIb30BAaHUEM MYJIbTUMEININHBIX TEXHOJIOTU;

- CaMOCTOSITENIbHOE M3yYEHUE TEOPETUYECKOTO Marepuaia JAUCHUILIINHBI
CTYJIEHTaMH C WCIOJIb30BAHUEM HWHTEPHET-PECypCOB, HH(POPMAIIMOHHBIX 0a3,
METOUYECKUX Pa3pabOTOK, CHEIHAIBbHON y4eOHOM U HaydYHOU TUTEepaTypPhI;

- 3aKpeIUICHHE TEOPEeTHYECKOTO0 MaTepuana TMpu MPOBEICHUH CEMUHAPOB,
BBITIOJTHEHUH KOHTPOJIBHBIX paboT, HamMcaHuu pedepaTos;

OnHMM W3 OCHOBHBIX BHJIOB JEATEIbHOCTH OOYYaIOIIErocs SBISETCS
caMoCTOsITeNIbHasE paboTa, KOTOpas BKJIIOYAET B ce0s HM3ydyeHHE JIEKIMOHHOTO
MaTepuana, YYeOHHMKOB W YYEOHBIX MOCOOWH, MEPBOMCTOYHUKOB, MOIATOTOBKY
COOOIIEeHNH, BBICTYIUICHHSI HA TMPAKTUYECKUX 3aHSATHUSAX, BBHIMOJTHCHHUE 3aJaHHA
IperoaaBaTels.

Metoauka camMOCTOSTENbHOM pabOThl  MpEABAPUTEIBHO  Pa3bACHAETCS
npernojaBaTesieM W B IOCHEAYIOIIEM MOXET YTOYHATBCI C  y4ETOM
WHIUBUIYAIbHBIX ~ OCOOEHHOCTeW  oOydarommxcs. Bpems um  MecTo
CaMOCTOSITENIbHON pabOThl BBIOUPAIOTCS CTYJEHTAMH IO CBOEMY YCMOTPEHHUIO C
Y4ETOM PEKOMEHIAIUN TIPEToaaBaTels.

CamocrosiTenbHyl0 paboTy Hamx aucnuiuiniHOW «OCHOBBI  apXWUBHOTO
TEPMHHOBEICHUS» CIEAyeT HAauMHATh ¢ M3y4eHHUs pabodell MporpaMMbl, KOTOpas
COJICP’)KUT OCHOBHBIC TPEOOBAHMS K 3HAHUSM, YMEHUSM M HABBIKAM 00yYaeMbIX.
OO0s13aTeNBbHO ClelyeT BCHOMHHUTh PEKOMEHIAINY MPEoiaBaTessi, JaHHbIE B X0/
JCKIMOHHBIX M TMPAKTUYCCKUX 3aHATHA. 3aTeM — MPHUCTyNaTh K H3YYCHHIO

OTJIEIbHBIX TEM B MOPSAIKE, IPEIYCMOTPEHHOM paboyeil mporpaMmon.
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[TomyunB mpencraBieHrne 00 OCHOBHOM COJAEPKAHUM TEMbl, HEOOXOAMMO

HN3Yy4YUTbh MaTCpual C NMOMOMIIbIO y‘-Ie6HI/IKOB, APYTUuX MCTOJAUYCCKHUX MATCPUAJIOB,

yKa3aHHBIX B pa3jene 7 yKkazaHHOU paboyeil mporpaMmal.

IMoaroroBurteabHbiii  3Tan. Ilepenq HagasoM  wu3ydeHus  y4eOHOM

AUCHUIITIMHBI CJICAYCT IIPOBCCTHU IMOATOTOBKY K Ha4Yally O6y‘{CHI/I}I. Ota IIOATOTOBKA

B CaMOM O6HICM BKJIFOYA€T HECKOJIBKO HCO6XOI[I/IMBIX ITYHKTOB!

)

2)

3)

4)

S)

6)

Crnenyetr yOeauThCsl B HATUYUU HEOOXOAMMBIX METOJUYECKHX YKa3aHUM U
nporpaMmbl MO  MPEAMETY U SICHOTO  TOHUMaHusg  TpeOOBaHUIA,
IpeIbsIBISIEMBIX paboueil mporpaMmon Mo yueOHOM TUCIUILINHE.

[Ipy HEOOXOIMMOCTH HAJUICKUT TMOIYYUTh Ha Kadeape HEOOXOAUMBIE
yKa3aHUsi ¥ KOHCYJIbTAI[MH, KOHTPOJIbHBIE BOMPOCHI ISl U3YUYEHUs y4eOHOM
JTUCIUIIAHBIL.

Heobxoaumo co3narth (pauMoHaJIbHO W SMOIMOHAIBHO) MAaKCUMAalbHO
BBICOKMH YpPOBE€Hb MOTHBAIMM K TMOCJIEIOBATEILHOMY M IUIAHOMEPHOMY
W3YYCHUIO Y9eOHOUN TUCIIUTIUINHEI.

HeobxoaumMo  M3y4yuTh  CHUCOK  PEKOMEHJOBAaHHOM  OCHOBHOM U
JIOTIOJIHUTEIHHON TUTEPATyphl U yOSAUThCS B €€ HAJIHYMU y ceOsl 1oMa WM B
oubsmoreke B OyMaXKHOM WM 3JIeKTpOoHHOM Buje. I[lpu HeoOxoammocTu
obparutcs k IbC.

HeobOxomuMo MMeTh «I0oja PYKOH» CIOBaph IOPUIWYECKUX U MOJUTHUYECKUX
TEPMUHOB JJI1 TOTO, YTOOBI MOCTOSIHHO YTOUHSATH 3HAYEHHS MCHOJIb3YEMBbIX
TepMHUHOB W ToHATHHA. [lonb3oBaHMe ClOBapsMU U CHPAaBOYHUKAMHU
HE00X0IUMO caenaTb  IPUBBIYKOIA. OnbIT  MOKa3bIBaeT, 4TO
HEY/IOBJIETBOPUTEIILHOE YCBOGHHME IMpPEAMETa 3a4acTyl0 KOPEHUTCS B
HETOYHOM, CMYTHOM WJIM HENpPAaBWJIBHOM TIOHMMaHUUW U YHOTpPeOIeHUU
MNOHATUHHOTrO anmnapara yueOHON AUCIUILIUHBI.

XKenatenbHOo B camMOM Hauaje mnepuoja OOy4eHHs BO3MOKHO THIATEJIbHEE
CIUIAHUPOBAaTh BpPEMsA, OTBOJMMOE Ha CAMOCTOSITENBbHYIO paboTy C
UCTOYHUKAMHU U JIUTEPATypol MO y4eOHOW AUCIUIUIMHE, MPEACTaBUTH ATOT

IUTaH B HArJSIIHOM (opMme (rpaduk paboThl ¢ AaTaMH) U B JaJIbHEUIIEM €ro
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)

2)

3)

4)

S)

IPUIIEPKUBATHCA, HE IOMYyCKasi CPHIBOB rpadka HHAUBUAYATHHONU pabOThHl U
aBpajla B TpeIcecCHOHHbIM mnepuon. IlpeneOpexxeHue >3TUM MTYHKTOM
IPUBOJUT K IEPEYTOMIICHUIO W PE3KOMY CHHKCHHIO KadecTBa YCBOCHUS
yueOHOro MaTepuarna.

HexoTopsie 001ue peKoOMEeHIaluH 10 H3Yy4YeHHIO0 JIUTepaTyphl.

Bcro y4ueOHyto nurepaTypy *KenaTeiabHO M3ydaTh «IOJ KOHCHEKT». YUTeHue
JUTEPATYPBI, HE CONPOBOKAAEMOE KOHCIIEKTUPOBAHUEM, J1aKE€ MYyCTh CAMbIM
KpaTkuM — Oecnone3Has pabGorta. llenp HamucaHusi  KOHCIEKTa—
chopMUpPOBAaTh HABBIKH MO MOUCKY, OTOOPY, aHAIM3y U (POPMYIUPOBAHUIO
yueOHOro MaTepuana. JTH HaBBIKM 00A3aTEeNbHBI AJIs TIOOOTO CHEIMATUCTA C
BBICILIUM OOpa30BaHUEM HE3ABUCUMO OT BbIOpAaHHOW CHELMAIBHOCTH, & TEM
0osee 3TO Ba)XHO JJISl FOPUCTA, KOTOPBIH paboTaeT ¢ TekcTaMu (IpPaBOBBIMU
JIOKYMEHTaMHu ).

Hanucanue KoHCIIEKTa JOHKHO OBITh TBOPUECKUM — HYXKHO HE IIEPENHCHIBATH
TEKCT M3 HCTOYHHMKOB, HO MbITAThCA KPATKO H3Jararb CBOMMH CJIOBAMH
COZIepKaHUE OTBETA, IIPU 3TOM MAaKCUMAJIbHO €T0 CTPYKTYPHUPYS U MCIOJb3Ys
CUMBOJIBI M yCIIOBHble 00o3HaueHusi. KommpoBanue u 3aydnBaHUE
HEOCMBICJIICHHOTO TEKCTa TPYIOEMKO U IO OOJIBLIOMY CYETYy HE HUMEET
OOJBIION MMO3HABATENBHON U MIPAKTUYECKON IIEHHOCTH.

[Ipy HamucaHWM KOHCHEKTAa MCHOJB3YETCAd TETpaiab, IOJSI B KOTOPOU
o0s13atenpHbl. CTpaHUIBI HyMEPYIOTCSI, KaKIbli HOBBIM BOIIPOC HAYMHAETCS C
HOBOT'O JIMCTA, JUJISl KaXXJI0ro BONPOCAa OTBOAUTCA 1-2 cTpaHHIBl KOHCIIEKTA.
Ha momsix pasmemnaercs Bcsi BcroMoraTtenbHas HH(pOpPMAIUS — CCBUIKH,
BOIPOCHI, YCJIOBHBIE 0003HAYEHHUS U T.J.

B wupeane nomkeH MOMYyYHUTHCS] TOMHBIM KOHCHEKT MO MPOrpaMme y4eOHOM
JUCLUUIUIMHBL, C BBIICICHHBIMA OIPEACIICHUSAMH, Y3JIOBBIMU ITYHKTAMH,
IIPUMEPAMU, HESICHBIMA MOMEHTAaMH, ITPOCTABICHHBIMU Ha IOJIIX BOIPOCAMHU.
[Ipu paboTe Haj KOHCIEKTOM OOS3aTENbHO BBIABIAIOTCS M OTMEYAIOTCS

TPYAHBIC IJIA CaMOCTOSATCIbHOI'O M3YUCHHA BOIIPOCHI, C KOTOPBIMHU YMCCTHO
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o0paTUTbCs K MPENnoJaBaTeNi0 MNpPU MOCEUIEHUH JIEKIHUHA, MPaKTHUYECKUX

3aHATUN U KOHCYJIbTALUN, TUOO B UHIUBUIYATHHOM MOPSIKE.

6) Ilpu ureHun yuyeOHON M Hay4yHOH JINTEPATYpPbl BCErJa CAEAUTH 32 TOUYHBIM U
IIOJIHBIM ITOHMMAHUEM 3HAYEHHUsI TEPMUHOB M COJEpXKAHUA NOHATHUU,
UCIIOJIB3YyEMBIX B TEKCTe. Bcerna cieqyer yrouHsITh 3HAYEHHS 10 CIOBApSAM
VI SHIUKJIONIEUSAM, IPU HEOOXOAUMOCTH 3aIIUChIBATb.

7) llpu Hamucanum y4eOHOTO KOHCIEKTa O0053aTelbHO YKa3blBaTh BCE
npopalaTeiBacéMble UCTOYHHMKH, aBTOpP, Ha3BaHUE, J1aTa U MECTO W3/aHus, C
YKa3aHHEM UCIIOJIb30BAHHBIX CTPAHHUILL.

IMoaroroBka k 3auery ¢ omeHkoil. K 3auery momyckarorcsi oOyuarouuecs,
KOTOpBIE CHCTEMAaTUYECKH, B TEUEHUE BCEr0 CEMECTpa padoTalli Ha 3aHATUSAX U
IIOKa3aJy YBEPEHHbIE 3HAaHMS IO BONPOCAM, BBIHOCHBIIMMCS Ha TIPYIIIOBBIC
3aHATHS.

HenocpencrBeHHass NMOATOTOBKA K 3a4e€Ty OCYIIECTBISIETCS IO BOIPOCAM,
NpPEICTaBICHHBIM B JaHHOM Yy4yeOHOW mporpamme. TmiareabHO HU3Y4HTE
(OopMYyNHPOBKY KaKJJOT0 BOIPOCA, BHUKHUTE B €0 CyTh, COCTaBbTE IJIaH OTBETA.

[Inan oTBeTa »XKeENareJbHO pAa3BEPHYTh, INPUIOKHB K HEMY CCBUIKM Ha

INCPBOUCTOYHHKH C XapAKTCPHBIMU U TATaAMMU.

6. ®oH1 OLIEHOYHBIX CPEACTB /IJIsl MPOBEIeHUsI MPOMEKYTOUHOM aTTecTalun
00y4JaroIIUXCS MO THCIUTITHHE
B nmanHOM paznene paboueild mporpamMMbl JTaHBI KpaTKAE TMPUMEPHI 3aIaHUS
JUTSI TEKYIIETO W MPOMEKYTOYHOTO KOHTPOJISI 3HAHUH 00yJaroIerocs.
B momHOM 00beMe (OHH OIIEHOYHBIX CPENCTB IS MPOBEACHUS TEKYIICH U
MPOMEKYTOYHOM aTTECTAIMH 110 JUCITUTUIMHE OTPAKEH B OTIACIHHOM JJOKYMEHTE:
— @OHJ OIEHOYHBIX CPEJCTB TEKYIIETO KOHTPOJS U MPOMEKYTOYHON
aTTectanuu mo aucuurinHe OCHOBBI apXWBHOTO TEPMHUHOBEICHHS —
Xumku, MI'UK -http://www.mgik.org (pexum goctyna: CBOOOTHBIN).
6.1. Tekymas arrecranus

Temwbt 00K1A0086::
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1. Cymmnocts pedopmsl I'.®. Musiepa B apXUBHOM Jelie.

2. Konuenuus panyoHanu3ma B opranu3auuu apxusos B X VIII B.

3. TIpoexTts! apxuBHbIX pedhopm H.B. Kanagora u JI.51. CamokBacoga:
CPaBHUTEIIbHBIN aHAIIN3S.

4. PazButue uneu o6 apxuBHoM ¢onHze B «ApxuBoBeneHun» A. I1. Boponosa.

5. ®enomenonornueckas napaaurma A.C. Jlanmno-/{aHnIeBCKOTO 0 CYITHOCTH
apXUBHOIO JOKYMEHTA.

6. ApxuBHas EpUOAMKA KaK OCHOBA «JIOKTPUHBI HOBOTO PYCCKOTO
apXUBOBEJCHUS».

7. Hay4HO-IIpOCBETUTEIBCKUI U MMAPTUINHO-BEIOMCTBEHHBIN MMOIXOAbI B
apxuBHOM ctpoutenbcTBe [.b. Ps3zanoBa u M.H. I1lokpoBckoro.

8. Teopernueckue B3rsiabl M.JI. MaskoBCKOro Ha apXUBOBEICHHUE.

9. CTpyKTypHOE U TeopeThudeckoe 0pOpMIICHNE HAYKU «apXUBOBEJICHHE» BO
@paHuuy 1o BAUSHUEM UCTOPUYECKOTO HAMPABJICHUS TO3UTUBUA3MA.

10. Konuenuus «mnpeapxvuBaxay 1 TEOPUS «TPEX BO3PACTOBY» apXHUBOB.

11. KoHuenuus «apXuBHBIX JOMOBY» U pa3pab0OTKa MPUHIIUIIOB
«OPEAYNPEAUTEIIBHOTO XPAHCHUSD).

12. Teopusa ponaupoBanust B.H. ABrokparosa.

Bonpocwl 0na camokonmpons u camocmoamenvbubix 3aHAMuUI.
1. OcoOeHHOCTH OpraHU3alK LIEHTPAJIbHBIX U aJIbTEPHATHBHBIX aPXHUBOB B
XVIII B.
2. CyTb KOHIIETIIIMH pallHOHATN3Ma B OPTaHU3alMK apXUBOB KaK Hay4HOMH
napagurmbl X VIII B.
3. M.T'. CobakuH 0 cucTeMaTu3aluu JOKYMEHTAIbHBIX MaTepUaIoB KaK
OCHOBE IIOCTPOEHUS apXUBa.
4. Cymraocts pedopmel I'.d. Musnnepa B apXUBHOM JEJI€.
5. B yem 3akmtovaercs 6ubnuorpadguueckuil MpuUHLIKI cuctemMaruzanuu B XI1X

B.?
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6. CyTh IpOEKTA IICHTPATTU3AINH CTOJIMYHBIX apXUBOB OapoHa [".A.
Pozenkammda.

7. [lpeAnochbUIKY cOo3aHus TYOEPHCKUX YUEHBIX apXUBHBIX KOMUCCHUH.

8. H.B. KamauyoB o cocraBe «Hayku 00 apXuBax.

9. Pazputue unen 06 apxupHom ¢donae A.Il.BopoHOBBIM.

10. J1.51.CaMmOKBacoB u €ro BKjiaj B TCOPUIO apXUBOBEICHHS.

11. OcHoBHbIe oNOXeHUs PpenomeHonornvyecko napaagurmsl A.C.Jlamrmo-
JIaHWUJIEBCKOTO U €€ 3HaYEHHUE JIJIsl IOHUMAHUS TYMaHUTApHOM CYIIHOCTH
aApXUBHOI'O JOKYMEHTA.

12. CyTh KOHIENIIMN TapMOHUU B paboTe apXUBHUCTA, apxeorpada u HCTOpHKa-
uccnenonarens (C.B.PoxxnecTBeHCKMiN)

13. .JI. MasiKOBCKHI U JO3YHI «KHOBOW apXUBHOU IMOTUTHKN.

14. BO3HUKHOBEHHE U 3BOJIFOLMS MPUHIIUIA TPOUCXOKIACHUS B
apXUBOBEIICHUH.

15. Kak B.H. ABTOKpaTOB ONpeaenunil TEOPETUYECKOE «SIAPO» COBPEMEHHOMN
HayKu 00 apxuBax?

16. K.b. I'enbman-Bunorpanos o «Hooc(hepHOI CyIIHOCTHY apXUBHOTO
JOKYMEHTA.

17. Coneprkanve JUCKYCCUU IO MPOOJIEeMaM SKCIEPTU3bl IEHHOCTH
JOKYMEHTOB M KOMIUIEKTOBaHUs rocapxuBoB (koHel 1950- Hayano 1960-x rr.)
U €€ PE3YJIbTaThI.

18. CyTb 0JIEMHKH aBTOPOB OCHOBHOI'O M «MHULIMATHBHOI'0» MTPOEKTOB
3akona 00 apxuax (1980-90-¢ rr.)

19. ApxusHnas pedopma B Poccun 1990-x T0/10B: mpoOIeMBbI U UTOTH.

20. Cetp penepanbHbIX TOCyAapcTBeHHBIX apxuBoB Poccun: PIAJIA, PTUA,
['AP®, P'BUA, PT'A BM®, PITBA, PT'AD, PI'AJIN, PTUA/IB, P A®,
PI'AK®, PTHTA.

21. Uentpsl xpanenus nokymentanuu: PUUXW/IHHA, IIXCI, IXUK,
UXIMO, LIIXCD.

22. BegomctBennsie apxuBbl Poccun: ABITPU, ABIIP, IIAMO.
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23. Apxussl Poccuiickoit Akagemun Hayk: APAH, OP UPJI1
24. Otnensl pykonuceil mpu OUOIMOTEKaX U My3esiX.
25. Hay4yHo-cipaBOYHbI€ IOCOOUS 715l IOUCKOB apXUBHBIX JTOKYMEHTOB:

26. myTeBOIUTENH, YKa3aTean (GOHIOB, OTMCH, KATaJIOTH.

6.2. IlpomexkyTOoUuHAS aTTeCTANUS

Bonpocuwl k 3auemy ¢ oyenkou:
1. Cymnocth pedopmbl [.d. Muiepa B apxuBHOM JieTie.
2. KoHuenuus pauroHann3Ma B opranuzanuu apxusos B X VIII B.
3. Ilpoextst apxuBHbIXx pedopm H.B. KamauoBa u J[.J. CamoxBacona:
CPaBHUTENbHBIN aHAIU3.
4. Vcnionb30BaHUE apXUBHBIX IOKYMEHTOB B TPYAaX UCTOPUKOB BO BTOPOI
nosiopuHe X VIII - XIX B.: cX0ACTBO U pa3nnyus.
5. I.LE. AHJipeeBCKUi: MPOEKT LIEHTpaIU3alui apXUBHOTO Jea.
6. H.B. KanauoB o coctaBe «Hayku 00 apXuBax.
7. ®enomenosornueckas napaaurma A.C, Jlanmno-/[aHuneBcKoro u ee 3Ha4yeHue
JUJISl TIOHUMAHUSI TYMaHUTAPHOM CYIIHOCTH apXUBHOTO IOKYMEHTA.
8. PazButue uaeu o6 apxuHoM ¢onze B «ApxuBoBeaeHun» A.Il. BopoHosa.
9. Posib 1 MECTO apXMBOB B IEMOKPATUYECKOM U TOTAIUTAPHOM I'OCYJIapCTBE:
HUCTOPUKO-KOMIAPATUBUCTCKUNA aHAIIN3.
10. ®enomenosornueckasa napagurma A.C. Jlanmno-J/[aHuneBCKOro u ee 3HaYeHUE
JIJ1sl HOBOT'O MOHUMAaHUs CYITHOCTH apXUBHOTO JOKYMEHTA.
11. T'ymanuTapu3aius apxuBHOTO Jieja B TeopeTudeckux padorax Coroza
POCCUKCKUX apXUBHBIX JESITEIICH.
12. dekpet «O peopranuzaiuu v neHTpanu3anuu apxuBHoro gena B PCOCPy ot 1
utoHA 1918 r.: cOBpeMEHHOE OCMBICIIEHUE, TUCKYCCHH O €r0 BIUSHUNA HA ApXUBHOE
CTPOUTENBCTBO.
13. FO.B. T'othe 06 apxuBHOI pedopme.
14. Posib apxuBHOii nepuoauku 1918—1924 rr. B 3apox1eHUN «JOKTPUHBI HOBOT'O

PYCCKOT'O apXHUBOBEACHUS.
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15. Otmena mpaBa 4aCTHON COOCTBEHHOCTH Ha apXMBHBIE MaTEpUaIbl AesTeNel
KyibTypsl (1919) u coBpeMeHHbIE TPaBOBBIE OIXO/IBI.

16. O6cyx)aeHue TeOPETUIECKUX MPOOIEM apXUBOBEIEHUS HA BCEPOCCUMCKUX
dbopymax apxuBuctoB 1920-x To10B.

17. A.b. Psa3anoB u M.H. [TokpoBCKkHii: HAy4YHO-IPOCBETUTEILCKUI 1 MAPTUHHO-
BEJIOMCTBEHHBIN NTOAXO/bI B ApXHUBHOM CTPOUTENIBCTBE.

18. KpaeBenenue u apxuBHOE Je510 (MCTOpUOTPAGUUECKHI aCTIeKT).

19. Teopetnueckue B3rsabl M.JI. MasskOBCKOro Ha apXHWBOBEICHUE.

20. BzauMooTHOITIEHUST apXUBOB, My3¢eeB 1 OnOroTek B 1920—1930-e roasr u
COBpPEMEHHBIE MOAXO/IbI K MpolJIeme.

22. BoitHa u cyap0bl KYJbTYPHBIX IICHHOCTEH: apXUBOBEIUECKUIN aCIIeKT.

23. Bcecoro3nas KoH(EepeHIIUsS HCTOPUKOB-apXUBHUCTOB 1943 1. 1 ee 3HaYeHUE IS
Pa3BUTHS OTEUECTBEHHOTO APXUBOBEICHMUSI.

24. ILI1. CMupHOB U €ro poJjb B cynb0e McTopuko-apXMBHOTO MHCTUTYTA.

25. ApxuBHas NepUOANYECKAs [1€YaTh: ITANlbl CTAHOBJIEHUS, COBPEMEHHOE
COCTOSIHUE.

26. Jluckyccuu Ha CTpaHMIIAX apXMBOBEIUYECKUX M3AaHUN MO MpoliIeMam
KOMILJIEKTOBAHUSI U SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB(IIO CTPaHUIIAM
nepuoAnYecKux u3aaHui konma 1950 — navanal 960-x ronos).

27. TeopeTnyecKkre acleKThl paCCEKPEUMBAHUS aPXUBOB U PACIIMPEHMS 1OCTyNa K
HUM: CXOJCTBO U Pa3JInyuue.

28. Cnenxpan B apxuBax (1930—1980-e rozasl): ucropuorpaduyeckuii acrexT.
29. IlpoGnembl pecTUTYLIMH: CYAbOBI TPOPEHHBIX apXHUBOB.

30. ApXHBBI U COBpEMEHHAs KYJIbTYypA.

31. AIMUHUCTPATUBHO-YIIpABICHYECKasl U TYMaHUTapHas GYyHKIIUN apXHBOB:
COOTHOIIICHHE (MCTOPUOTPAPUUECKUI aHATIU3).

32. CoBpeMEHHOE apXUBOBEICHHUE O B3aUMOOTHOUIEHUAX aPXUBUCTOB H
UCTOPHUKOB (110 MaTepuaiaM MeXIyHapOIHBIX U OT€UECTBEHHBIX (JOPYMOB
UCTOPUKOB-APXUBUCTOB).

33. IIpoGiemMbl apXHUBHOTO CTPOUTENHCTBA B POCCHU HA COBPEMEHHOM JTarie.
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34. ApxuBHas ceTb Poccun: CTpykTypa U COCTaB.
35. BnusHue HOBBIX HHPOPMAITMOHHBIX TEXHOJIOTHI HAa Pa3BUTHE ApXUBHOTO €N
(TEOpeTUUECKUI aCTIeKT).

36. Apxusnas pedopma B Poccun 1990-x To0B: nTOTH, IpOOIEMBI, IEPCTICKTUBHI.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
HNuguxkatop Pasznea
Cpeacrso IHoka3zaresn Kpurtepun oneHnBaHus
Ne AOCTUKEHUS AUCUMILTAHBI
OLlCHMBAHUSA OLlCHMBAHUA IIkaJjbl oueHMBaHUA
KOMIIeTeHIUH (Tema)
[1K-2
Beictynenue ¢
CemuHapsbl JTOKJIAZIOM
3-1.  coBpeMeHHbIE
JIokael AHaJN3 BBICTYIUJICHUN
CpelCTBa IMOIY4YEHUS, 5
VYcTHBI onpoc OTBeTHI Ha BONPOCHI
XpaHEHUs, Komnuectso,
1. Pa3znen 1. Koncnekr BricTymuienue ¢
00paboTKu u Koppektaocts
KonTtponrHas pabota | cooO1ieHueM u
MPEABSABICHUS
npe3eHTauuen
nHpopMaIuu.
Pemenne
MPAaKTUYECKUX 3a/1a4
V-1.  ucnonb3oBaTh CemuHapbl BricTymuienue ¢ [Tonnota
2.| uHPOpPMaLIUOHHBIE Paznen 1. Jlokael JOKJIaJIOM [IpouHOCTH
TEXHOJIOI'UY; Y cTHBIN 01ITPOC Ananu3 BeicTyIuieHU | CHCTEMHOCTh
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HNuauxkaTop Pa3znea
CpenctBo IToxa3zarenn Kpurepuu onennBanns
Ne JOCTHKEHUS JTUCHHUILIHHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
HUCIOJIL30BATh Kouncnekr OTBETHI Ha BOIPOCHI
KOMIIBIOTEPHbIE Kontponbnas pabota | BeicTymnenue ¢
MpOrpaMMBl, COOOIIIEHUEM U
HEOOXOINMBIE IS MpE3EHTAUEN
coopa wumH(DOpMaIUU Pemenne
npu pellIeHun MPAKTUYECKUX 3a7a4
poeCCUOHATBHBIX
Y COLIMAIbHBIX 3a4a4
B-1. HaBBIKAMH CeMuHapsl BricTynnenue ¢ OO6ocHOBaHME aKTyaIbHOCTH
a”Hajan3a Jlokmaasl OKJIaJIOM TEMbI, TPABUJIBHOCTh
pe3yJIbTATUBHOCTH Y CTHBIN onpoc OTBETHI Ha BOIPOCHI BBIJICJICHUS IISJIM U 3a]1a4;
Pa3nen 1.
3.| peuieHus Kouncnekr BricTynnenue ¢ CoOTBETCTBUE COJICPIKAHUS
Paznen 2

COIIMAJTIbHBIX U
PO EeCCUOHATIBHBIX

3a/1a4 ¢ MHAPOTON

KonTponbnas pabota
[IpakTnueckas

pabora

COOOIIIEHUEM U
MpE3CHTaLIUEN

Perienue

TEME;
['my6una npopaboTku

Marepuana;
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HNuauxkaTop Pa3znea
CpenctBo IMoka3aTenu Kpurepumn oneHuBanus
Ne JOCTHKEHHUS AUCIHUILINHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
HCII0JIb30BaHUSA TepMuHOIOTHUECKUH | MPAKTHYECKUX 3a/1a4
COBPEMEHHBIX IUKTAHT AHaJIN3 OCHOBHBIX
CPEACTB IMOJTy4YCHHUS, MMOHSTUH
XpaHEeHus, JTUCLIMIIJINHEL.
00paboTKOM 1
ITomuoTa
MpebsBICHUEM
3a4eT ¢ OIeHKOU OTBeTHI HAa BOIPOCHI [IpounocTh
uH(pOopMaIuu.
CHucTeMHOCTH
I1K-7
3-1. ocHOBHBIE CeMuHapsl BricTynnenue ¢
METOJ0JIOTHUECKHE Jloxnampl JIOKJIaJIOM
MOAXOJbI B HAy4YHO- YcTHBIN ompoc Ananu3 BeicTyrieHud | Konmnuaectso,
4. Paznen 1.
HUCCIIEI0BATEILCKON Koncnekr OTBETHI Ha BOIIPOCHI KoppekTHOCTh
JEATEIILHOCTH. Kontponbnas paborta | BeicTymnenue ¢
0Cco0BIE COOOIIIEHUEM U
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HNuauxkaTop Pa3znea
CpenctBo IHoka3zarenn Kpurepuu onennBanns
Ne AOCTUKEHUS AUCUMILTHHBI
OLlCHMBAHUSA OLlCHMBAHUSA IIkaJjbl oeHUBaHUSA
KOMIIETeHIUH (Tema)
UJEHTU(UKAITMOHHbIE Npe3eHTaluen
u IIOUCKOBBIE Pemenne
MIPU3HAKH, MPAKTUYECKUX 3a/1a4
JOKYMEHTa, a TakKxXe
T€, KOTOpBIE
CIIEHHAIBHO
dbopmupyrorcs B
pe3yJabTare ero
00pabOoTKH.
V-1. npuMeHsITh CemuHapsbl BricTtynnenue ¢
3HAHUA B Jlokael JOKJIaIOM
[TosmHOTA
opranuzauuu cucteM | Paznmen 1. Y cTHBIN O1Ipoc AHaJIN3 BBICTYIUJICHUN
3. [IpouyHOCTH
JOKYMEHTAJIBHBIX Pa3znen 2. Koncnekr OTBeThI Ha BONPOCHI
CHUCTEMHOCTD
KOMMYHUKAaIUK; KontposnbHas paborta | BeicTyrieHue ¢

OpPUCHTHUPOBATLCA B

COOOIIIEHUEM U
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HNuauxkaTop Pa3znea
Cpeacrso IMoka3arTenn Kpurepuu oueHuBanus
Ne AOCTHKEHUS AUCUMILTHHBI
OLICHUBAHMS OLICHUBAHUSA Ixkanbl oneHUBaHUSA
KOMIIETeHIUH (Tema)
CUCTEMAaxX apXuBa; Npe3eHTaluen
Pemenne
MPAKTUYECKUX 3a/1a4
B-1. Bnagers Beictynenue ¢
MeToIaMH c6opa, CemuHapsbl JTOKJIAZIOM
aHAIN3a H CHHTEe3a Jlokael OTBeTHI HAa BONIPOCHI O06ocHOBaHME AKTYaJIbHOCTH
MCTOYHUKOB Y CTHBIN Onpoc BricTtynnenue ¢ TEMBI, IPABUILHOCTh
MH(MOPMAIIH Ha Koncnexr COOOITICHUEM U BBIJICJICHUS LIEJIHM U 3314,
T060M Pasnen 2. KontpoinbHas pabota | nmpe3eHTaluei CooTBeTcTBUE COAEPKAHUS
6. MaTepUAIbHOM Pasnen 3. IIpakTueckas Pemenune TEME;
HOCHTEIIE C paboTta MpakTHYeCKuX 3a1ad | ['myOuHa npopaboTku
3a(UKCHPOBAHHOM Ha TepmuHOnOrnueckuil | AHajIN3 OCHOBHBIX MaTepuana;
HeM HH(pOpManuei B JAKTAHT MTOHATUI
BHJIC TEKCTA, JVCLHUTINHBI.
3BYKO3alUCH 3a4eT ¢ OLICHKOU OTBeTHI HAa BONIPOCHI [TonHoTa
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HNuauxkaTop Pa3znea
CpenctBo IToxa3aTenn Kpurepuu oueHuBaHus
Ne JOCTHKEHUS JTUCHHUILIHHBI
OLIcHUBaHUS OlLICHUBaAHUS HIkajabl olleHUBaAHUS
KOMIIETeHIUH (Tema)
(boHOTpaMMBI), [IpouHOCTH
M300pKCHHUSIMU WITH CucTeMHOCTH

HNX COUYCTaHHUAMMU.
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7. IlepedyeHb OCHOBHOW ¥ JIONOJHUTEJbHON Y4Ye0HOWl JIUTEpaTypshl,
HEO0X0AMMOl I OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTEepHeT», He00X0AMMBbIX
JJIS OCBOCHMS U CIHUIINHBI
7.1. HopMaTHBHBIE MaTepHAJIbI:
3akonbl Poccuiickoin @enepanun
1. ®enepanbhblii 3aK0H OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jerne
B Poccuiickoit ®eneparumny (¢ u3M. ot 4 okTsaops 2014 r.).
2. ®enepanbhbliii 3akoH 0T 27 urost 2006r. Ne149-D3 «O6 undopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmarum» (¢ u3M. ot 21
utoisg 2014 r.).
HopmaTtusBHubie akThl [IpaButenberBa Poccniickonn @egepauun

13.IToctanosnenue IIpaButensctBa PO ot 17 utonst 2004 . Ne290 «O

denepaibHOM apXUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHBbIE HOPMATHBHbIE AKTHI

1. IlpaBuna opraHu3alny XpaHEHHUs, KOMILUIEKTOBAHUS, yU€Ta U
WCII0JIb30BaHMS JOKYMEHTOB apXxuBHOTO (hoHma Poccuiickoit denepanun
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHUS U OPTaHU3alUsIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015.97 c.

2. PernaMeHT rocylapCTBEHHOTO y4yeTa JOKYMEHTOB ApXUBHOTO (poHa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11;
3aper. MunuctepctBoM roctunimu 08.07.1997, per. Ne 1344). — URL:
https://archives.gov.ru/index.php?q=documents/regulations/reglam.shtml
(mara obpamenus: 02.11.2022).

3. IlpumepHas HHCTPYKLUS IO AEIONPOU3BOJCTBY B TOCYIapCTBEHHBIX

oprann3anusx (ytB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 44;
29



3apeructpupoBano B Muntocte PO 17.08.2018; per. Ne 51922) //
OdunmanbHbI HHTEPHET-IOpTa npaBoBoii nHpopmaruu. — URL:
http://publication.pravo.gov.ru/Document/View/0001201808200001 (nata
obpamenus: 02.11.2022).

. [IpumepHoe nosnoxenue o0 apxupe opranuzaiuu (yrB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructprupoano B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank manHbIx
«HopmatuBHO-IIPaBOBBIE aKThl, 3apETUCTPUPOBAHHbIE B MUHUCTEPCTBE

roctuun Poceniickont ®enepannn». — URL:

https://minjust.consultant.ru/documents/40288 (mara obpamieHus;:
02.11.2022).

. TurmoBoe MonokeHne 0 HEHTPATBHON SKCIEPTHON KOMUCCHH
roCy/IapCTBEHHOTO opraHa (mpoekr) // denepaabHbIi TOPTAN MPOSKTOB
HOPMAaTUBHBIX ITPaBOBbIX akTOB. URL:
https://regulation.gov.ru/projects#npa=76942 (mara obparieHus;:
02.11.2022).

. [IpumepHoe nonoxeHue 00 3KCIEPTHON KOMUCCUU Oprann3anuu (yTB.
ITpuxazom Pocapxua ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
Muntocte PD 15.06.2018, peructparmonnsiii Ne 51357) // bank naHnHbIX
«HopmaTtuBHO-TIPAaBOBBIE aKThI, 3apPETUCTPUPOBAHHBIE B MUHUCTEPCTBE
roctumu Poccurickon @enepaunm». — URL:
https://minjust.consultant.ru/documents/39713 (mara obpamieHus:

02.11.2022).

. [IpumepHoe nosnoxeHue 00 HIKCIEPTHO-MTPOBEPOUHON KOMUCCUH HAYYHOU
OpraHMU3alliH, BKIIFOYEHHOU B IIEPEYEHb, YTBEPKAAEMbIN
[IpaButenscTBOoM Poccuiickoit ®enepanuu (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpupoBano B Muntocte P® 06.08.2018,
peructpanuoHubii Ne 51793) // bank nanabix «HopMmaTuBHO-TIpaBOBBIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom

®enepaunny». — URL: https://minjust.consultant.ru/documents/40200
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(mara obpamenus: 02.11.2022).

8. IlpumepHoe monoxxeHne 00 IKCIEPTHO-MPOBEPOUHON KOMUCCHH
dbenepanbHOro rocynapcrseHHoro apxuaa (yrB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 62; 3apeructpupoBano B Muntocte PD 06.08.2018,
peructpanuoHubiid Ne 51795) // bank nanubix « HopmaTuBHO-TIpaBoOBbIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom
®denepaunny». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenusi: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpTraHa UCIIOJHUTENLHOM BIACTH CyObeKTa
Poccuiickoit denepannu B 06gacT apxuBHOTO nena (yrB. [Ipukazom
PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO
06.08.2018, peructparnmonnbiit Ne 51794) // bank nanusix «HopmaruHo-
MIPaBOBBIE AKTHI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE FOCTUIIUU
Poccuiickoit ®enepanun». — URL:
https://minjust.consultant.ru/documents/40201 (zara ooparieHus:

02.11.2022).

10. [lepedyeHb TUMOBBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B ACSTEIBHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U JIPYTUX YUPEKICHUM,
OpTraHu3alui, NPEANPUATHM, C YKa3aHUEM CPOKOB XPAaHECHUS: YTB.
I'maBHBIM apxuBHBIM yrnipaBieHueM npu Cosere Munuctpo CCCP 15
aBr. 1988 . / BHUUIAL. M., 1989. 268 c.

11. I[lepedenp TUMOBBIX YIIPABICHUYECKUX TOKYMEHTOB, O0OPa3yIOIINXCS B
NesATEeIbHOCTH OpraHU3aluii ¢ yKa3aHHeM CpOKOB xpaHeHus / Pocapxus,
BHUNIAA. M., 2000. 107 c.

12. [lepedeHb TUMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOIMXCsl B HAYYHO-
TEXHUYECKON U MPOU3BOJACTBEHHON JIESITENIBHOCTU OpPraHU3alnid, C
yYKa3aHHEM CpOKOB XpaHeHus. M., 2007.

13. IlepeueHb TUIOBBIX YIPABIEHYECKUX aPXUBHBIX JTOKYMEHTOB,

06p33}’IOHII/IXC$I B Iponecce JCATCIbHOCTHU ITOCYIapCTBECHHBIX OPraHOB,
31



OpraHoB MECTHOT'O CaMOYIPaBJICHUS U OPTaHU3alIMI, C YKa3aHHUEM CPOKOB

xpanenus / Pocapxus, BHUMUJIA/. M., 2010. 272 c.

T'ocynapcTBeHHbIE CTAHAAPTHI

1.

['OCT 6.10.3-83. YauunupoBaHHBIE CHCTEMBI JOKyMEHTAITUH. 3aI1Ch
uHbOpMAIMN YHHU(PHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHUKATHBHOM
dbopmare.

['OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMBbl AOKyMeHTauuu. [lpu-
JaHWe FOPUAMYECKOW CHIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHTENE U
MallMHOTpaMME,  CO3/1aBa€MbIM  CPEACTBAMH  BBIYUCIUTEIHHOU

TeXHUKU. OCHOBHBIC ITOJIOKECHHS.

. TOCT 6.10.5-87. YaudunupoBaHHbIE CHUCTEMbl JOKYMEHTAIlUU. Tpe-

O0BaHMsI K IOCTPOCHUIO (opMysipa-oopasia.

I'OCT P 6.30-2003. YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
YHuduimpoBaHHas cuUcTeMa  OpraHU3alMOHHO-PACHOPAIUTEIHHOM
nokyMmeHTaluu. TpeboBaHus K 0OPMICHHUIO TOKYMEHTOB.

I'OCT 9327-60. bymara u wusnenuss u3z Oymaru. IloTpebutennckue
dbopmarsl.

I'OCT P 7.08-2013. /lesonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U
onpeeIeHHUS.

['OCT P 50922-2006. 3ammra uapopmanuu. OCHOBHBIE TEPMHUHBI U
onpeeIeHHUs.

['OCT 17914-72. O0NOXKH e ATUTENbHBIX CPOKOB XpaHEeHUs. TUIIbI,
pa3Mepbl U TEXHUUECKHE TPEOOBaHUSI.

I'OCT 7.48-2002. CUBM/I. Konceppaius A0KyMeHTOB. OCHOBHBbIE
TepMuHbI U onpexaeneHus // IlpodeccuonanpHas cripaBoYHasi CUCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

10.TOCT 7.50-2002. CHUBUM. Koncepmarmusi mokymeHToB. OO01Ime

TpeboBanus // IlpodeccronanbHas crnpaBodHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nara oOparieHus:
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02.11.2022).

11. TOCT P 33.505-2003. Equnplit poccuiickuii cTpaxoBoil poH
nokymenTtaruu. [lopsaok co3nanus ctpaxoBoro ¢GoHaa TOKyMEHTAIUH,
SIBJISTFOIIICHICST HAITMOHAIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUIECCKUM
Hacienuem // IlpodeccronanbHas cripaBouHas cucrema «Koaeke.py». —
URL: https://docs.cntd.ru/document/1200032423 (nara oOparieHus:
02.11.2022).

12. TOCT P 7.0.2-2006. CUBM/I. KoHcepBaius 10KyMEHTOB Ha KOMIIAKT-

nuckax. O6mue TpedoBanus // [IpodeccronanbHas cipaBoyHas
cucrema «Konekc.py». — URL:
https://docs.cntd.ru/document/1200045442 (nara oOparieHus
02.11.2022).

13.TOCT P UCO 15489-1-2007. CUBU/I. YnpaBieHue TOKYMEHTAMHU.
O6mme tpebdoBanus // IlpodeccronanpHas chnpaBoyHas CHUCTEMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

14. TOCT P MUCO 23081-1-2008. CUBU/I. YnpaBneHue TOKyMEHTaMH.

[Iponeccsl ynpasieHus JoKyMeHTamMu. MeTagaHHbIe Uil JOKyMEHTOB.
Yacte 1. Ipunuuner // IlpodeccuonanpHas crpaBodHas cHcTeMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200067603 (nara
obpamenus: 02.11.2022).

15. TOCT P 33.3.02-2008. Enunslii poccuiickuii ctpaxoBoii GoHAa
nokymeHTanuu. CTpaxoBble KOIMU JOKYMEHTAIUH, SBIISIOLIEHCS
HAllMOHATbHBIM HAyYHBIM, KYIBTYPHBIM U UCTOPUYECKUM HACIIEIUEM.
Oo61ue TpeboBanus K ycioBusiM xpanenus // Ilpodeccuonanbnas
crpaBouHas cuctema «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200068694 (nara oOpareHus:
02.11.2022).

16. TOCT P 54989-2012/ISO/TR 18492:2005. O6ecnieuenue

JOJITOBPEMEHHOM COXPaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB //
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[TpodeccuonanpHas cnpaBouynas cuctema «Komeke.py». — URL:
https://docs.cntd.ru/document/1200096286 (mata oOparieHus:
02.11.2022).

17. TOCT P UCO 13008-2015. Mudopmanus u JOKyMEHTALIHSL.

[Ipoiiecchl KOHBEPCUHM Y MUTPALIUU AIIEKTPOHHBIX JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200123738 (mata oOparieHus:
02.11.2022).

18. TOCT P 7.0.97-2016. CUBM/I. Opranu3aumoHHO-pacnopsauTeabHas

nokymeHTtarus. TpeboBanust K 0pOPMICHUIO JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200142871 (mata oOparieHus:
02.11.2022).

Me:xayHapoaHble CTAHAAPTHI
1. ISO 216: 2007 Ilucuas Oymara u BUABl TEYATHBIX MaTepUAJIOB,
noTpedbuTenbckux GpopmartoB cepuii A u B.
2. ISO 860:1968. MexnyHnaponHas yHU(pHUKAIUSA TOHATAN U TEPMHUHOB.
3. ISO 3535: 1977. CtpykTypa OJIaHKOB M CX€Ma PACIIOI0KEHUSI.
4. ISO 5127-1: 1983-1987. JlokymeHnramus u uHdopmanus: CroBapb.
Yactp 1-12: OCHOBHBIE TOHSTHUSI.
5. ISO 8601:1988. dopmarbl oOMeHa »3jeMeHTaMu AaHHBIX. OOMeH
uHpopmarmeil. [Ipencrasienne qaT 1 BpeMeHH.
6.1SO 19005-1 «YnpaBsnenue gokymenTarueir. @opmar ¢aiiios
AIIEKTPOHHBIX JJOKYMEHTOB JUIsl I0JITOCPOYHOTO XpaHeHus. Yacts 1.
[Tpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
https://www.is0.0org/obp/ui/#iso:std:is0:19005:-1:ed1:v2:en (maTa
obpamenus: 02.11.2022).

Kaaccuguxaropbl TEXHHKO-IDKOHOMUYECKON U COLUAIBHOM
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uHpoOpMaALUHU

1. O6mepoccuiickuii kinaccudukarop HHGOPMALMU MO COLUUATBHOU
3amute Hacenenus (OKMC3H)

2. O6mepoccuiickuii knaccuduxarop npoaykuuu (OKII)

3. OOumepoccuiickuii  Ki1acCU(PUKATOpP YHPABIECHYECKOH JOKYMEHTAIUH
(OKVYI)

4. OOmepoccuiickuii  knaccupukarop U3AETUNA M KOHCTPYKTOPCKHUX
noxkymeHnToB (ECK/I)

5. O6mepoccuiickuii kinaccuduratop ocHOBHBIX GoH10B (OKOD)

6. OO6mepoccuiickuii kinaccupukarop enquuuil usmepenus (OKEN)

7. OOmepoccuiickuii  knaccupukarop HUHPOpPMALUU O  HACEICHUH
(OKHH)

8. Obmepoccuiickuii kinaccudukarop nHGopMaiuu 06 00IIepOCCUNCKUX
knaccudukaropax (OKOK)

9. OO6mepoccHuiickuil KIacCU(PUKATOp OPraHOB TOCYIAPCTBEHHOW BJIACTH
u ynpasinenus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
tepputopuanibHoro nenenust (OKATO)

11.06mepoccuiickuii Kaaccupukarop NpeanpusITUA U OpraHu3aui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.061mepoccuiickuii KiIacCu(pUKaTOp OpPraHU3aIlMOHHO-TIPABOBBIX (HOpM
(OKOI1D)

14.0061mepoccuiickuit KJaccudukarop BUJIOB HKOHOMHUYECKOMN
NesATeNbHOCTH, poayKuuu u yeiyr (OKIIT)

15.006mepoccuiickuit KJaccudukaTrop BUJIOB DKOHOMHYECKOU
nesarenbHocTH (OKBOI)

16.06mepoccuiicknii  knaccuukarop — OPOAYKUMHM  TO  BHJAAM
skoHOMHYecKo# aesteapHoctu (OKII/L)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
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obpazoBanuro (OKCO)

18.00mepoccuiickuii - KiracCu(pUKaTop CIEeNUaTbHOCTEN BBICIIICH

HayuyHoit kBanudukauu (OKCBHK)

19.006mepoccuiickuii knaccudurarop mpodeccuit pabounx, JOKHOCTEH

cayxkamux u Tapudusix paspsaos (OKIIITP)

20.001mepoccuiickuii  kinaccupuKarop TeppUTOPUI MYHUIUTATbHBIX

obpazoBanuii (OKTMO)

HopMmaTuBHbIe aKTBI TOpoaa MOCKBBI

1.

3axoH . Mockssl o1 28.11.2001 Ne67 «O06 ApxuBHoM ¢GoHIe MOCKBBI
u apxuBax» (B pex. ot 07.05.2014 r.).

MeToan4yecKkue peKoOMeHIauumn

1.

OTbop Ha TOCYmapCTBEHHOE XpPaHEHHE JTOKYMEHTOB Ha MAallMHHBIX
HOCUTEJISIX AaBTOMAaTHU3MPOBAHHBIX CHUCTEM HAyYHO-TEXHUUYECKOTO M
MPOM3BOICTBEHHOTO Ha3HAYeHUs: pekoMenaanuu. M., 1991. 32 c.

CocraBneHue APXHBHbBIX OITHCE: MCTOANYCCKUEC PCKOMCHIAIINH /

Pocapxus, BHUN A/ M., 2003. 144 c.

. OT60p Ha MOCTOSHHOE XpaHEHHE AayJHOBHU3YaJbHBIX JOKYMEHTOB:

Metoauueckue pexkomenaanuu. M.: BHUNIA/L, 2004. 88 c.
Metoauyeckre peKoMEHIaluu 10 (POHIUPOBAHUIO JOKYMEHTOB B
TOCYIApCTBEHHBIX M  MYHUUMIAIBHBIX  apxuBax  Poccuiickoi
®deneparnuu / Pocapxus, BHUNJIAL. M., 2006. 44 c.

Co3gaHne COBPEMEHHBIX AapXUBHBIX CIPAaBOYHUKOB HA OCHOBE
muddepenimpoBanHOTO MoAX0Ma: Metomuueckoe mocodbue / Pocapxus,
BHUUIAN. M., 2007. 128 c.

MeTtoanueckre peKOMEHAIUU 0 YIOPSAOUYCHUIO U MPUEMY Hay4dHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble W TOCYJapCTBEHHBIE
apxuBbl cyObekTOB Poccuiickoit denepaunu // Pocapxus. PTAHTII.
®unuan PITAHT/] B Camape. — Camapa, 2007. — URL: http://rga-
samara.ru/activity/fund/manual/index.php?sphrase_id=17571 (mara

obpamenus: 02.11.2022).
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7. Metonnuyeckue peKOMEHIAUH M0 pa3paboTKe HHCTPYKIUHN O
JIEJIOMPOU3BOICTBY B TOCYAaPCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoymnpasieHus (yTB. mpuka3zoMm PocapxuBa ot 24 nexadbps 2020 . Ne
199) // denepanbHOE apXUBHOE ar€HTCTBO: OPUITUATHHBIA CANT. —

URL: https://archives.gov.ru/documents/methodics/2020-

recommendations-deloproizvodstvo.shtml (1ara ooparieHus:

02.11.2022).

8. Pexomenmanuu  mo  MOATOTOBKE  (enepalibHbIMA  OpraHaMu
VCIOJIHUTEIBHON BJIACTH MEPEYHEN JTOKYMEHTOB, CO3[JaHUE, XPAHCHUE
U HCMOJb30BAHME KOTOPBIX JOJKHO OCYIIECTBISAThCS B (dopMme
DIIEKTPOHHBIX ~ JOKYMEHTOB  IpU  OpraHM3alMd  BHYTPEHHEU
nesitenbHOCTH (yTB. Ilpukaszom PocapxuBa ot 29.04.2011 Ne 32) //
Caiit denepanbHOro apXHUBHOTO areHTCTBA. —

URL: http://archives.ru/documents/rekomend edocument.shtml (mara

obpamenus: 02.11.2022).

9. Metonuyeckne peKOMEHIAIIMH TI0 TIOJTOTOBKE NIEPEYHEH JOKYMEHTOB,
00pasyronmxcst B IeITeIbHOCTU (DeepatbHBIX OPTraHOB
UCTIOJTHUTEILHOM BIIACTH, & TAKXKe B MPOIIECCE NEATEIHHOCTH
TIOJIBE/IOMCTBEHHBIX UM OpTaHHU3aINii, C yKa3aHUEM CPOKOB XpaHEHHUSI.
(cormacorano I[DI1K mpu Pocapxuse 17.05.2011) // Cait
denepanpbHOro apxuBHOro areHrcrea. — URL:
http://archives.ru/documents/rekomend perechen_foiv.shtml (mara

obpamenus: 02.11.2022).

10. Metoanueckue peKOMEHAIMYU IO UCIIOJIHEHUIO 3alIPOCOB COLIUAIBHO-
npaBoBoro xapaktepa. Pocapxus/BHUNIA/L, 2011 // Cairt
denepanpbHOro apxuBHOro areurcrea. — URL:

https://archives.gov.ru/documents/methodics/recommendations-

socially-legal-inquiries.shtml (mata o6pamenwus: 02.11.2022).

1. PCKOMCHI[&I_II/II/I 10 KOMIIJICKTOBAHHIO, YUCTY M OpraHU3allui XpaHCHUA

JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B apXWBax OPraHU3alUi
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Pocapxus/BHUUJA, 2013 // Caiitr ®enepanbHOro apXxuBHOTO
aregrctBa. — URL: http://archives.ru/sites/default/files/rekomendation-

vniidad-edoc-org-2013.pdf (nara o6pamenus: 02.11.2022).

12. PexoMeHAalMu MO COBEPIICHCTBOBAHUIO TMOpsiAKa (opMHUpOBaHUS U
BEJICHUSI CIUCKOB (0a3 JaHHBIX) MCTOYHUKOB KoMmiuiekroBanus HTJI
rOCYJapCTBEHHBIX M  MYHHIMIIAIBHBIX  apxuBOB  Poccuiickoii
®eneparuu / Pocapxus, BHUNJIAL. M., 2013.

13. MeToauyeckne peKOMEeHIallul « DKCIepTU3a LIEHHOCTH U OTOOD B
coctaB ApxusHoro ¢onaa Poccuiickoit denepannu JOKyMEHTOB 1O
JnaHOMY cocTaBy» (cormacoBano LIDIIK npu Pocapxuse 23.12.2014) //
Caiit @enepanbHOTO apxuBHOTO areHTcTBa. — URL:

https://archives.gov.ru/index.php?g=documents/metod-

rekomend expertise-lichny-sostav-2014.shtml (naTa obpamienus:

02.11.2022).

14. MeToauueckne peKOMEHIalliy 10 YIOPSA0YEHUIO U TOATOTOBKE K
nepeadye Ha XpaHeHHe B TOCYIapCTBEHHbIE (MYHUIIMITAIbHbBIE) apXUBbI
JIOKYMEHTOB JIUKBUIMPOBAHHBIX KPEAUTHBIX OpraHu3aiui (ais
KOHKYPCHBIX yIpaBisioiux (JukBuaatopos)) / Pocapxus, BHUMJIA/IL.
M., 2014 // Caiit ®eaepanbHOro apXuBHOTO areHTcTBa. - URL:

https://archives.gov.ru/sites/default/files/2014-metod-rekomendacii-

konkursny-upravl.pdf (nara o6pamenus: 02.11.2022).

15. Otuer 0 HUP no teme «DyHK1noHaNbHBIE TPEOOBAHUS K
UH(GOPMAITMOHHBIM CHUCTEMaM apXHBOB JIEKTPOHHBIX IOKyMEHTOB
opranm3anuiiy M.: BHUMJIA/L, 2014. 168 c. // Caiit ®enepaibHOro
apxuBHOTO areHrcrea. — URL:

https://archives.gov.ru/sites/default/files/2014-functional-requirements-

inform-systems-organizations-archives.pdf (mara oGparmienus:

02.11.2022).

16. MeTtoanyeckue PCKOMCHAAIMH IO KOMILICKTOBAHNIO, OITMCAHUIO,

YUCTy U UCITOJIb30BAHUIO NOKYMCHTOB JIMYHOT'O IIPOUCXOKIICHUA B
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TrOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX apxuBax / Pocapxus,
BHUNIAI. — M., 2020. — 185 c. // Caiit ®enepanbHOTO apXHUBHOTO
arearcTBa. — URL: https://archives.gov.ru/sites/default/files/2021-

recommendations-1f.pdf (mata o6pamenus: 02.11.2022).

7.2. OcHOBHAas JIUTEepaTypa:
1. Xopxopauna T.U. Poccuiickas Hayka 06 apxuBax: Mcropus. Teopus. Jlroau
/ T.M. Xopoxopauna. — M.: PITY, 2003. — 525 c¢. — ISBN 5-7281-0670-6
2. ArrokparoB B.H. TeopeTnueckue npoOiemMbl OT€UECTBEHHOTO
apxuBoBeneHus. — M.: PITY, 2001. — 402 c.

7.3. lonoJiHUTe/IbHAS JINTEpPaTypa:
1. Xopoxopauna T.U. Uctopus apxuBoBeaueckoit Mpiciu: Yueb. / OTB. pe.
E.W. ITuBoBap. — M.: PITYVY, 2012. — 448 c. — ISBN 978-5-7281-1297-6

7.4. UnTepHeT-pecypchbl, NpodecCuoOHAIbHbIE 0a3bl JAHHBIX U

HHG(OPMALMOHHO-CIIPABOYHbIEC CHCTEMBI:
1. 'moccapuii apxuBHBIX TepMUHOB // DefepanbHOE ApXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (naTa
obpamenus: 02.11.2022)

2. Iloptan Apxussl Poccuu // denep. apx. areHTcTBO. — M., 2001-2022. —
URL: https://rusarchives.ru (nara o6pamienus: 02.11.2022).

3. ®eaepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odunmansHeril cat. — M.,

2009-2022. — URL: https://archives.gov.ru (nara oopamenus: 02.11.2022).

4. NAAR. DxcneptHoe coobmectBo: [lyTeBoauTens B apXuBHOM oTpaciu //
HannonanbsHas acconanust apXuBUCTOB U aenonpounsogutenein « HAILL
APXUB» (HAAP). — M., 2018. — URL: https://naar.ru (1ata oOparnieHus:
02.11.2022).

5. D¢ dexkTrBHOE yIIpaBiIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIeJIOTIPOU3BOICTBA JI0 JICKTPOHHOTO apXHBa: Matepuaiibl hopyma 13—-14
nexadbps 2017 r. // I'unpaust ynpaBisiolmx JOKyMEHTaIMe. DIEeKTPOH. IaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mata obpamenus: 02.11.2022).
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6. DPhHEeKTUBHBIN apXUB AIEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCyJapCTBEHHOM BJIACTH: OT JCIIONPOU3BOJICTBA 10 XPAHEHHUS: MATEPUATIBI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpabisironuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. MeToanuyeckue yka3anus JAJsl 00y4aroLUXCsl 0 OCBOECHHIO THCIMIIIMHBI
Tabnuua 6
dopma
Ne | camocrosiTe1bHOM MeToanyeckue peKOMeHAaluM AJIs1 CTYAeHTOB
padoThI
[Tpu pabote ¢ yueOHOUN JUTEpaTypoil HEOOXOAMMO
nono0paTh JUTEpPaTypy, HAYUUTHCS NPABUIBHO €€
YUTaTh, BECTH 3aIHCH.
Jns  nombopa  nuTepaTypel B OuOIHOTEKe
UCTIONB3YIOTCS  al()aBUTHBIA M CHUCTEMAaTUYECKHIA
KaTaJIoTH.
[TpaBuibHbIl  mombOp  yueOHOW  JUTEpaTypbl
AHanu3 n
PEKOMEHIyeTCsl  MperojaBaTesieM,  YHUTAIOLUM
KOHCIIEKTUPOBaHUE
JeKIUMOHHBIN  Kypc. HeobGxogumast nuteparypa
OCHOBHOH H
yKa3aHa B METOAMYECKUX pa3paboTKax MO JaHHOMY
JIOTIOTHUTEIHHOU
Kypcy.
JUTEPATYyPHI.
W3yuass wmaTepuan 10 BbIOpAaHHOW JUTEpaType,
ClleflyeT TMepexoauTb K CIEAYIOUEMY BOIPOCY
TOJIbKO nocie MPaBHIIBHOTO YSICHEHHUSI
IPEeIbIIYIIEro, ONUChIBasi Ha Oymare BCE BBIKIAAKU
U BBIYUCIEHUS (B TOM 4HCIE T€, KOTOpble B
yueOHUKE OMyIIeHbl WIM Ha JEKUWU JaHbl Jis
CaMOCTOSITEJILHOTO BBIBOJIA).
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Ocoboe  BHMMaHu€  CJeAyeT  OOpaTuTh  Ha
ONpeIeICHUE OCHOBHBIX MOHATHI Kypca.

CryaeHT noiKeH NoJIpoOHO pa3duparh HpPHUMEPHI,
KOTOpBIE TOSICHSIIOT TAaKWUE OMNPENENICHUS, U YMETh
CTPOUTH AHAJOTUYHBIE MPUMEPHI CAMOCTOSITEILHO.
HyxHO 10OHMBaThCS TOUHOTO MPEACTABICHUS O TOM,
YTO U3y4Yaellb.

[Tone3Ho cocTaBsATh ONOPHBIE KOHCIIEKTHI.

[Ipu u3yueHuu matepuasia Mo y4eOHUKY MOJIE3HO B
TeTpaau (Ha CHOENUaIbHO OTBEICHHBIX IIOJISIX)
JOTIONHATh KOHCHEKT Jiekiui. Tam ke ciemyer
OTMEYaTh BOMPOCHI, BBIICICHHBIC CTYAEHTOM JJIsi
KOHCYJIBTAILIMH C MPENOIaBaTEIEM.

BriBoabI, TONlydeHHBIE B pe3yibTaTe W3Y4YEHUS,
PEKOMEHYyeTCs] B KOHCIIEKTE BBIIEISATh, YTOOBI OHU
IPU MEPEYNTHIBAHUY 3aMUCEH JTyUIllIe 3al10MUHAIIUCE.
OneIT  MOKa3bIBa€T, 4YTO MHOTUM  CTYJEHTaM
MOMOTa€T COCTABJICHUE JINCTa OMOPHBIX CUTHAJOB,
colepXkaliero BakKHeiIMe W HauboJee YacTo
ynotpeonsieMbie TOHATHSA. TakoW JMCT TOMOTraer
3allOMHUTH OCHOBHBIE MOJIOKEHUSI JIEKIUHU, a TaKKe
MOXET CIY>KUTb MOCTOSIHHBIM CIPAaBOYHUKOM JIJIsI
CTYJIEHTA.

PaznuuaroT nBa BUAA UYTEHHUS: MEPBUYHOE U
BTOPUYHOE.

[lepBuyHOE€ - AT BHHMMATENILHOE, HETOPOILIUBOE
YTeHHe, MpPU KOTOPOM MOKHO OCTAHOBUTHCA Ha
TpyAHbIX MecTax. [lociae Hero He JOJKHO OCTaThCs

HHX OJHOro HCIOHATHOIO OJOBA. CO,Z[Cp}KaHI/IC HE
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BCEr/la MOXKET OBITh TOHATHO IIOCJE TEPBUYHOTO
YTCHUSL.

3amagya BTOPUYHOTO UTEHHUS TIOJHOE YCBOGHHE
CMBICJIA TIEeJIOTO (TI0 CUeTy 3TO YTEHUE MOXKET OBITh U
HE BTOPHIM, a TPETHUM WUJTH YETBEPTHIM).

OcHOBHBIC BUbI CI/ICTCMaTPIBI/IpOBaHHOﬁ 3aIluCH

MPOYUTAHHOTO:
. AHHOTHMpOBaHME — TIPEAEIBbHO KpATKOE
CBS3HOE onucaHue POCMOTPEHHOU WIH

MPOYUTAHHON KHHUTU (CTaTbU), €€ COJEpKaHMUS,
MCTOYHHUKOB, XapakTepa U Ha3HAYEHUSs;

2. IlnanupoBaHme — KpaTkas JOrHYecKas
OpraHu3alMs TeKCTa, pacKpbIBaIOLIasi COJAEPKaHUE U
CTPYKTYpPY M3y4aeMOro MaTepuania;

3. Te3supoBanue — JTAKOHUYHOE
BOCITPOU3BEJICHUE OCHOBHBIX YTBEpPKJIECHUN aBTOpa
0e3 npuBiedeHus (HaKTUUECKOTO MaTepUaa;

4. llutupoBaHue — JOCIOBHOE BBHIMHCHIBAHNE
U3 TEKCTa BbIJACPXKEK, W3BICUEHUN, Hauboee

CYHICCTBCHHO OTpakaromux Ty HWIWN HHYIO MbICIIb

aBTOpAa;

5.  KoHcnexktupoBaHwe —  KpaTKoe M
[IOCJIEI0OBATEILHOE M3JI0KEHNE COJICPIKAHUS
IPOYMTAHHOTO.

KoHcriekT —  CIOXHBIA  cmoco0 — HM3JI0OKEHHSA

COolepaHUsl KHUTU WM CTaTbM B JIOTUYECKOU
nocyienoBaTeabHOCTH. KOHCHEKT akKyMyJnupyeT B
cebe TpempIayIIue BUILI  3AMUCH, ITO3BOJISET

BCCCTOPOHHEC OXBATUTb COACPKAHUC KHUIH, CTATbHH.
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[IosTOMYy yMEHUE COCTaBIIATH IUIAH, TE3UCHI, AENaTh
BBIIUCKA W JIpyTHE€ 3aluCcu  ONpelaesisieT |
TE€XHOJIOTHUIO COCTaBJIEHUS KOHCIIEKTA.

Meroanueckue pEeKOMeHAaIun 1o
COCTaBJICHUIO KOHCIIEKTA:

1. BHuMarenpHO — mpOYMTAMTE  TEKCT.
YTOYHUTE B CIPABOYHOU JIUTEPAType HETOHATHBIE
cioBa. Ilpm 3anmcu He 3a0yabTe BBIHECTH
CIIPABOYHBIE JAaHHBIE HA MOJISI KOHCIIEKTA;

2. Beigenure rmaBHOE, COCTaBbTE ILIAH;

3. Kparko chopmyaupyiiTe  OCHOBHBIC
MOJIOKEHUS]  TEKCTa, OTMEThTE apryMEHTallUI0
aBTOpA;

4. 3aKOHCHEKTUPYHTE MaTepuala, YEeTKO
ciaeAyss mnyHkTaM IuiaHa. [Ipu KOHCHEKTHpPOBAHUU
CTapaiTech BBIPA3UTh MBICIIb CBOMMH CIIOBAMM.
3anucH clieyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe nurarel. Llutupys,
YUYUTHIBAUTE JTAKOHUYHOCTh, 3HAYUMOCTh MBICIIH.

B Tekcre KOHCHEKTa »KenaTeabHO NPUBOAUTH HE
TOJNBKO  TE3UCHBIE  TMOJIOKEHUA, HO MU  HUX
nokasarenbctBa. Ilpu  odopmieHun KoHcHekTa
HEOOXOJMMO CTPEMHUTHCS K €MKOCTH KaKJOoro
npeioKeHnsl. MpICIM  aBTOpa KHUTH  CIENYET
u3naratb ~ KpaTko, 3a00TsAach O CTWIE U
BBIPA3UTEIBHOCTH HaIMKUCAHHOTO. Yucno
JOTIOJIHUTENBHBIX 3JEMEHTOB KOHCIIEKTa JOJIKHO
OBITh JIOTUYECKH OOOCHOBAHHBIM, 3AIUCH JOJIKHBI

pacrnpenensaTbes B onpeeICHHOM
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MOCJIEA0BATEIBHOCTH, OTBEYAIOWIEH JIOTMYECKOMN
CTpyKType mnpowu3BeAeHus. s yTOUYHEHUS WU
JOTIOJTHEHUSI HEOOXOAMMO OCTaBJISATh MOJIS.

OBnazeHre HaBBIKAMU KOHCIEKTUPOBAHUS TpeOyeT
OT CTYIEHTA LEJICYCTPEMIIEHHOCTH, IOBCEIHEBHOMN

CaMOCTOSITEIIbHOM pa6OTLI.

Jlexnns

Hanucanue KOHCIIEKTa JIEKL AN KpaTkKo,
CXEeMaTU4HO,  TOCIENOBaTENbHO  (PUKCUPOBATH
OCHOBHBIE€ TIOJIO)KEHHS, BBIBOJbI, (OPMYIUPOBKH,
00001IeHNS; TTOMEYaTh Ba)XHBIE MBICIIH, BBIJICIATH
KJIIOUEBbIE CJIOBa, TepMHHBI. [IpoBepka TEpMUHOB,
MOHATUM C TMOMOIIBI0 HSHUMKIIONEANH, CIIOBApEH,
CIIPAaBOYHHUKOB C BBINIMCHIBAHUEM TOJKOBAHUA B
terpaab.  OOO3HAYUTHL  BOMPOCHI,  TEPMHHBI,
MaTepuag, KOTOPbIA  BBI3BIBAET  TPYAHOCTH,
NOMETUTh W  TOMNBITaThCS  HAaWTU  OTBET B
pekoMeHryemoit auteparype. Ecinu caMmocTosiTenbHO
HE yaaeTcsl pa3o0paThCs B MaTepuasie, He00X0IuMO
chopmynupoBaTh BONMPOC U 33JaTh MPENOAABATENIO

Ha KOHCYJIbTalWuH, HA IPAKTUYCCKOM 3aHATHUU.

CemuHapckue

3aHATHUA

Cemunap no  aucuumiuHe  «OCHOBBI
apXMBHOTO TEPMUHOBEAEHUS» — BHUJl Y4EOHOTro
3aHATUA, npu KOTOpPOM B pe3ysbTare
npeaBapuTeNbHOM  paboThl  HAJ — MPOTrpaMMHBIM
MaTepuaioM MpenofaBaTess U CTYACHTOB, B
00CTaHOBKE WX HEIMOCPEICTBEHHOTO M AKTHBHOTO
oOllleHUsl pelIaloTCsl 3aJlayd  [O3HABATEIBHOTO U
BOCIIUTATEIHHOTO xapakrepa, dbopmupyeTcs

MHPOBO33PCHUC, IIPUBUBAIOTCA METOAOJIOTHYCCKUC U

44



IPAKTUYECKHE HABBIKU B 00JIACTH TEOPUM apPXUBHOIO
nena, HEOOXONMbIE TUISL CTaHOBJICHHUSI
KBaJIM(PULIMPOBAHHBIX CIELMAIUCTOB B
cootBercTBUU C TpeboBanusmu DPI'OC BO mo
HalpaBJICHUIO TOJATOTOBKH «JlOKyMEHTOBeieHHE |
apXUBOBE/ICHUEY, OaKaaBpHar.

Hean CEMHUHAPOB: 3aKperIeHne
TEOPETUYECKUX 3HAHUM, aKTUBM3ALMs  pabOThI
CTYJICHTOB B XOJI€ U3yYEHHMsI JUCLUIUIMHBI, pa3BUTHE
HaBBIKOB  CAMOCTOSITENIBHOM  MCCIIEI0BATEIbCKON
NESATEIbHOCTH, YMEHHUs paboTaTb C HAy4HOH U
yueOHoU JUTEPaATypOHu, apryMEHTUPOBAHO
000OCHOBBIBAaTh CBOM PEIICHUS.

Poab CEeMHHAPOB: CTUMYJIUPYIOT
BHHUMATEJIbHOE OTHOLIEHUE CTYJICHTOB K
JIEKIIMOHHOMY KYPCY M DPETYJSIPHOE M3yYE€HHE UMU
JUTEPATYPBl MO AUcHMIUIMHE «OCHOBBI apXMBHOTO
TEMPHUHOBEECHUS 3aKpEIIIOT 3HAHMS,
IIOJIyYCHHBIE CTYJEHTAaMU Ha JIEKIMSIX M B XOJE
CaMOCTOSITENIbHOM ~ paboOThl  HaJ  JIMTEPATYpOil;
pacIMpSIIOT KpPyr 3HAHUM 10 KOHKPETHOH TEME;
IIO3BOJISIFOT  CTYJIEHTaM IPOBEPUTH IPABUIBHOCTH
paHee INOJIyYCHHBIX 3HAHMM, BBIYWIEHUTh B HHUX
HauOosee, CyLIECTBEHHOE; IPUBUBAIOT HABBIKU
CaMOCTOSITEIILHOTO MBIIIEHUS, YCTHOTO
BBICTYIUICHHS 110  TEOPETUYECKHM  BOIIPOCaM,
OTTAYMBAIOT MBICIIb, IPUYYAIOT CTYI€HTOB CBOOOAHO
ONEpUpOBaTh  TEPMUHOJIOTHEN;  MPEAOCTaBIIIOT

BO3MOKXHOCTB npernogaBaTciiro CUCTCEMATHYCCKU
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KOHTPOJINPOBATh YPOBEHb CAMOCTOSITENIbHON pabOThI
CTYJICHTOB HaJl y4EOHBIM MaTEpUajOM, CTEMEHb HX
BHHUMATEJIBHOCTHU Ha JICKIUAX.

OcHoBHBbIE GOPMBbI CEMHMHAPOB: Pa3BEPHYTAs
becema, OOCYXJIEHHE BOIPOCOB, CEMUHAP-IUCIIYT,
KOMMEHTHUPOBAaHHOE  YTECHHE, YIPAKHEHHS  Ha
CaMOCTOATEJIBHOCTh ~ MBIIUIEHUS,  NHCbMEHHAs

(KoHTpOJIbHAS) paboTa, CEMHUHAP-KOJUIOKBUYM.

[IpakTueckue

3aHATHUA

[TpopaGoTka paboueit mporpammsl, yneisisi ocodoe
BHUMaHME IIeNsIM M 3ajadaM, CTPYKType U
COJICpP)KaHUI0  TUCHMIUTMHBL.  KOHCHEeKTHpOoBaHUE
UCTOYHHMKOB. Pabora ¢ KOHCHEKTOM JICKIIHH,
HOJArOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCAM,
IPOCMOTP PEKOMEHIyeMOW JUTepaTyphl, padbora ¢
TekcToM. [IpocnyimmBanue ayauo- ¥ BHUIEO03aIUCei
0 33JJaHHOI TeMe, pelIeHue pacueTHO-TpapUUECKUuX

3aJlaHul, PEIICHNE 3a/1a4 110 AITOPUTMY H JIp.

Jloxkian

Jlokmax —  BHA  CaMOCTOSATENBbHOH  paboOTHI,
CIOCOOCTBYET (hopMUpPOBAHHIO HAaBBIKOB
MCCIIEIOBATENLCKOM paboTHI, pacmupsier

[IO3HABATEJIbHbIE MHTEPECHI, NMPUYYAET KPUTUUYECKU
MBICJIUTb.

[TonroroBka JoKJ1aza IpeyCcMaTpUBAET
CUCTEMATUUYECKYI0 paboTy 0O0ydarommxcs, yMEHUue
IIOJIb30BATbCA  PEKOMEHJOBAHHOW  JINTEPATYPOM.
Ona BKJIIOYAET B c€0sl CIEAYIOLIUE ITAIbI:

- COCTaBJIsIeTCs IUJIaH JOKJIaja MyTeM OOOOIIeHHs U

JIOTHYCCKOT'O ITOCTPOCHHUA MaTCpHrajia JOKJIAaa,
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- MOAOUPAIOTCS OCHOBHBIE UICTOYHUKHN UH(POPMALINH;
- CUCTEMAaTU3HUPYIOTCS MOJYyYEHHBIE CBEICHUS IyTEM
u3ydeHus: HauOoJsiee BaKHBIX HAyYHBIX PAbOT IO
JAHHOW TeMe, MEePEUYeHb KOTOPHIX, BOZMOKHO, JAET
caM IIpenoaBaTelb;
- JIeNaroTCs BBIBOJABI M OOOOIIEHHS B pe3yibTaTe
aHajgu3a W3YyYEHHOrO  MaTepuana, BblJEICHUS
HanOoJiee 3HAUUMBbIX JJI1 PACKPBITUS TEMBbI JTOKJIaa
(haKkTOB, MHEHHI pa3HbIX HCCIIEIOBATENCH.
[TocTpoenne noknaga, Kak W JIOO00W JOpyrou
Hay4yHOM pPaOOThl, TPAJAMIMOHHO BKIIOYAET TPHU
YacTHU: BCTYIUIEHUE, OCHOBHYIO YacCTh U 3aKJIIOUYEHUE.
Bo Becrymienun — o0o3HayaeTcss  aKTyallbHOCTh
UccienyeMoOl B JIOKJIAJ€ TEMbl, YCTaHABIMBAECTCS
JIOTUYECKass CBsI3b €€ C JpyruMu Temamu. B
3aKJII0YEHUN (OPMYIUPYIOTCS BBIBOABI, AEIAIOTCS
NpEUVIOKEHUsT W TNOAYEPKUBACTCS  3HAUYCHUE

PacCMOTPEHHOM TTPOOJIEMBI.

NHnuBuyanbpHbIe

3aJaHuA

3HAKOMCTBO C OCHOBHOW M JOIOJHHUTEIbHOU
JUTEPAaTypOU, BKJIKOYAs CIPABOYHBIE M3/IaHMUS,
3apyOexHbl€ HCTOUYHUKHM, KOHCIIEKT OCHOBHBIX
[IOJIO)KEHUH, TEPMUHOB, CBEACHUN, TPEOYHOIIMXCS
TUTS 3alIOMUHaHUS u ABJISIOIINXCS
OCHOBOIIOJIATAlOIIMMH B 3TOM Teme. COoCTaBlIeHUE
QHHOTAlMM K TNPOYUTAHHBIM  JIMTEPATYPHBIM

HCTOYHHKAM U Ap.

CamocrosTenbHas

pabora

CamocrosTenbHas pa60Ta IMPOBOAUTCA C MLECJbIO:
CUCTCMATU3aAllM KW 3aKPCINICHUA  ITOJYYCHHBIX

TEOPETUYECKUX 3HAHWW M NPAKTHYECKUX YMEHUHI
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oOydJaromuxcs;  yriuyOJeHuss H  PacCIIMPEHUs
TEOPETHYECKUX 3HAHUH 00yJarommxcs;
dopmupoBaHus YMEHHIA UCIIOJIb30BATh
HOPMATHBHYIO, IPaBOBYIO, CIIPaBOYHYIO
JOKYMEHTAIUIO, y4eOHYIO U CIEIUATBHYIO
JUTEPATYPY; pa3BUTHUS TIO3HABATENbHBIX
crocoOHOCTEN aKTUBHOCTH  OOYYaroIIMXCA:
TBOPYECKOW  HMHUIMATUBBI, CaMOCTOSTEIBHOCTH,
OTBETCTBEHHOCTH, OpPraHU30BaHHOCTH;
dopMHUpOBaHHE CaMOCTOSITEILHOCTH — MBIIIICHHS,
CIIOCOOHOCTEH K CaMOpa3BUTHIO,
COBEPIICHCTBOBAHUIO u CaMOOpraHu3aIuy,

dbopmupoBanus npodecCHOHANBHBIX KOMIIETEHIINH;

Pa3BUTHIO HCCICA0BATCIIbCKUX YMCHI/Iﬁ

obyygaroruxcsi. @OpMbI U BHUIBI CaMOCTOSTEILHON
paboThI OCHOBHOM H

o6y11a1011mxc;1: YTCHUC

JOTIOJIHUTENIBHOU JINTEPATyPhl — CaMOCTOSITEIILHOE

W3yYE€HHE  MaTepuajsa [0  PEKOMEHIYEMbIM
JIUTEpPaTypPHBIM MCTOYHUKAM; pabora c
OMOMMOTEYHBIM  KaTaJOTOM,  CaMOCTOSTEIbHBIN

noAOOp HEOOXOAMMOM JUTeparyphl; padora Co

CJIoBapE€M, CIPABOYHHUKOM; IIOHMCK HCO6XO,Z[PIMOI>1

nHpopmaruu B cetu VHTepHET; KOHCTIEKTUPOBAHUE
pedepupoBanue

HNCTOYHHKOB, HCTOYHHMKOB,

COCTaBJICHHUC aHHOTaHI/Iﬁ K MMPOYNUTAHHBIM

JMTEPATyPHBIM UCTOYHUKAM; COCTABJICHUE PEIICH3UI
Y OT3bIBOB Ha MPOYMTAHHBIN MaTEpUa, COCTABICHHUE
o030opa myOJuKanuii 1O TeMe; COCTaBICHUE U

pa3pa60TI<a TEPMHUHOJIOTNYCCKOT'O CJI0Bap;
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COCTaBJICHUE XPOHOJIOTHYECKOM Ta0IUILIBL;
coctaBieHne OuOnmorpaduu (Oudmmorpaduyeckoin
KapTOTEKH); MOATrOTOBKAa K pa3iHYHbIM (opmam
TEeKyIleM U MPOMEKYTOUHOW arrecTtauuu (K
TECTUPOBAHUIO, KOHTPOJIBHOW paboTre, 3adery,
HK3aMEHY); BBINIOJIHEHHE JOMAIIHUX KOHTPOJIBHBIX
pabor; CaMOCTOSITEIIEHOE BBITIOJTHEHUE
NPaKTUYECKUX 3aJaHUN PENpPOAYKTHUBHOTO THUIA
(OTBETHI Ha BOMPOCHI, 3a7aud, TECTbI; BBIIOJIHEHHE
TBOpYECKUX 3adaHuil). TexHonoruss opraHuzainuu
CaMOCTOSITEJIbHOM pabOThl 00YYAIOIIUXCSl BKIIOYAET
WCITIOJIb30BaHNE MH(GOPMAIIMOHHBIX U MaTePHAIbHO-
TEXHUYECKUX pecypcoB 00pa3oBaTenbHOTO
yUpexAeHUsi: OUOIMOTEKY C YHUTAIbHBIM 3aJI0M,
YKOMILIEKTOBAaHHYO B COOTBETCTBUU c
CYILIECTBYIOIIUMH HOpMaMH; Y4€OHO-METOANYECKYIO
0a3y y4yeOHBIX KaOWHETOB, JabopaTropwii W 3aja
Koau(UKaIIK; KOMIIBIOTEPHbIE KJIACChI C
BO3MOXHOCTBIO  paboTel B cetu  HHTepHeT;
aynutopud  (KJacchl) i1 KOHCYJbTAallMOHHOM
NEATEIbHOCTH;, Yy4eOHYI0 U Y4eOHO-METOIUYECKYIO
JUTEPATYPY, Pa3pabOTaHHYIO C YYETOM YBEIUYECHUS
JIOJIA CaMOCTOSITEIbHOM PaOOTHI CTY/ICHTOB, U WHBIE
Meroauueckue Marepuaibl. llepen BbIMOTHEHUEM
00yJaronmuMucs BHEAYIUTOPHOM CaMOCTOSTEILHOMN
paboThI IpernoaBaTesb IPOBOJIUT
KOHCYJIbTUPOBAHUE 1O  BBINOJHEHUIO  3ajaHus,
KOTOPBIN BKJIFOUAET 1IEJIb 3a/1aHusl, €r0 COJACpPKaAHMUS,

CPOKH  BBIIIOJIHCHUA, OpPICHTPIpOBO‘IHBIﬁ 00BeM
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paboThl, OCHOBHBIE TpPEOOBAaHUS K pe3yibTaTaM
paboThI, KpUTEPUHU OIEHKH. BO Bpems BBITOTHEHUS
00ydJarmrMUCs BHEAYAUTOPHONH CaMOCTOSTEIHHON
paboThl W Tpu HEOOXOAUMOCTH TIPEMOaBaTEIh
MOXET TMPOBOJUTH WHIWBUIYAIbHBIE W TPYIIOBHIE
KoHCynbTanuu. CamocTosiTenbHas paboTa MOXKET
OCYIIECTBISITECA HWHAWBUAYATBLHO WM TpyNIamMu
o0ydJarmuxcsi B 3aBHCHMOCTH OT IETH, 00beMma,
KOHKPETHOH TEMAaTHUKU CaMOCTOATEIBHOW pPabOTHI,
YPOBHS CII0)KHOCTH, YPOBHSI YMEHUN 00yUYarOIInuXCsl.
KoHTposb camMmocToATenbHON paboThl 00YyJarOIIUXCS
peycMaTpUBaeT:

— COOTHECEHHE COJIepKaHUS KOHTPOJIS C HEISIMH
00yueHust; 00bEKTUBHOCTH KOHTPOJIS,

— BQJIHUIHOCTH KOHTPOJIS (cooTBETCTBUE
NPEAbSBISIEMBIX ~ 33aJlaHUd  TOMY,  9TO
IpeInoJiaraeTcs MPOBEPHUTH);

— muddepeHIranno KOHTPOJIbHO-
WU3MEPUTEITHLHBIX MaTEPUATIOB.

— ®DOopMBI KOHTPOJISI CAMOCTOSITEIBHON paOOTHI:

— TPOCMOTP HW  TIPOBEPKAa  BBHITIOJHCHHUS
CaMOCTOSITENIbHOM pabOThI MPENoJaBaTeNIeM;

— OpraHu3aius cCaMOIPOBEPKH,

— B3aMMOIIPOBEPKH BBHIMOJIHEHHOTO 3a/IaHUs B
rpymre; o0CyXIeHne pE3yNIbTaTOB
BBHITIOJITHEHHON PaOOThI HA 3aHSITHH;

— TMpOBeleHHE MICHMEHHOTO OTPOCa;

— TPOBEIEHUE YCTHOTO OMpPOCa;

— OpraHu3anus 141 IIPOBCACHUC
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WHJMBUAYAJIBHOTO co0ece0BaHus;
OpraHM3alys 1 MpoBEJACHUE COOECEeTOBAHUS C
TPYNIION;

— 3alMTa OTYETOB O MPOJIEIaHHON paboTe.

Ompoc

Onpoc — 3TO CpPEACTBO KOHTPOJIS,, OPraHU30BAHHOE
KaKk cheuuanbHas Oecena  mpenojaBarenis ¢
oOy4arolmuMcsi Ha TEMBbI, CBSI3aHHBIE C M3y4aeMOU
JUCHUIUIMHOM, M PpAacCUMTAaHHOE Ha BBISBICHUE
o0beMa 3HaHMH O0YyYaroUIerocsi Mo ONpeAeIEHHOMY
pa3geny, Tteme, mpobineme u T.m. IlpoGnemaruka,
BBIHOCHMAsI Ha ONPOC OMNpEJeeHa B 3aJaHMIX IS
CaMOCTOSITENIbHON paboThl 00ydarolerocs, a Takke
MOXET ONpPEAENAThCS IPENoAaBaTENEM, BELYLIUM
CeMHUHapCcKue 3aHATHA. Bo BpeMs mpoBeaeHUs
ornpoca 00y4aroImUNcsS AOHKEH yMETb OOCYAHUTH C
IpenoAaBaTesieM COOTBETCTBYIOIIYIO MPOOIEMATUKY

Ha YpOBHEC JHaJIora.

Texymun
KOHTPOJIb

(KOHTPOJIHHBIM

cpes)

OpraHuszyercss Kak D3JIEMEHT Y4eOHOTO 3aHSATHS B
BU/IC BBITTOJTHEHUS 00YyJarOIIMMUCS OJI0Ka 3a/IaHul B
MUCBMEHHONW  opMe 1O  3aJaHHBIM  TeMaM

JUCITUITIIMHBI

KonTposbHas

paboTta

KoHnTponbHast pabota — OpUTHMHAJIBLHOE COUYMHEHHE
HEOONBIIOTO pa3Mepa, B KOTOPOM H3JIAraroTcs
KOHKPETHBIE Pe3yJbTaThl H3yueHUsi 00ydyaeMbIM
JTUCLMIIMHBI (pe3ynbTathsl COOCTBEHHOTO
HCCIIEIOBaHMUST 1O KOHKpeTHOMl Teme). B xone
HAIIMCaHUsl KOHTPOJbHOM paboThl  00yudaeMblii
IpUOOpPETAET HABBIKU CAMOCTOSTENBHOM paboOThI C

HAy4YHOU, y4yeOHOW M CleUualbHOW JIHUTEpaTypoH,
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YUUATCS aHAJIU3UPOBATh HMCTOYHUKH M TPAMOTHO
W3JaraTb CBOU MBICIU. BBITOTHEHNE KOHTPOIBHOU
pabOThI BKIIIOUAET Psijl ATAIOB:

— BBIOOp TeMBl W MOAOOp  HAYYHBIX
HMCTOYHUKOB;

— M3y4YEHHME HAy4YHOW JIUTEpaTyphbl, aHalu3 U
00001IeHe MaTepualioB 1Mo  IpobiieMe
UCCIIEIOBaHMUS;

— (opMyNIHpOBaHHE OCHOBHBIX MOJIOXKEHUH U
BBIBOJIOB;

— odopMIeHHEe KOHTPOIBHOU PadOTHI.
Odopmrnenue sBISETCA 3aBEPLIAIONINM 3TarloM
KOHTPOJIbHOM paboThl. BriOOp TeMbl U moadoop
MCTOYHUKOB JOJDKEH OBITH COTJIACOBAH C HAYYHBIM
pykoBoauTeneM, Benymum mpeamer. Ha ocHoBe
cOOpaHHOTO MaTepuana YTOYHSETCS CTPYKTYpa,
colepkaHue U OO0BEeM KOHTPOJIbHOM padoThI.
Texnuueckue TpeboBaHus k padote: odbem 10-12
CTPaHUI MAIIMHOMHUCHOTO TEKCTa, OTHEYaTaHHOTO
gyepe3 1,5 uatepBana. KonrposnbHaas paboTa nomkHa
UMETh: TUTYJBHBIN JIUCT, COAEpKAIIUi: Ha3BaHUE
pabotsl, @.1.0. aBTOpa U HAYYHOTO PYKOBOIHUTEIIS,
Ha3BaHue (akynbTera, Kypca, IO U MECTO
HaAIMMCaHus, COJIep)KaHUE HAa OT/AEJIbHOM CTpaHHUIIE,
Hymepanuio crpanull. CTpyKTypa KOHTPOJIBHOM
paboThl  BKJIIOYAET:  3aroJIOBOK,  BBEJCHHE,
OCHOBHYIO 4YacTh (M3JIOKEHHE JIBYX BOIIPOCOB),
3aKJII0YEHUE, CIIUCOK UCIIOJIb30BAaHHOM

JUTEPATYPHI.

52




3arojoBOK (Ha3BaHHE) OTpakaeT TEMy JaHHOTO
COYMHEHHS] ¥  COOTBETCTBYET  COJEPIKAHHUIO.
Brenenue (BBoAgHAs 4acTh) JOJDKHO OBITH KPAaTKUM
U TOYyHbIM. B HeM 000CHOBBIBa€TCA BBHIOOP TEMBI,
bopmynupyercss 1enbp pabotrbl. OCHOBHas 4YacTb
JETUTCS Ha TJIaBbl B COOTBETCTBUU C 3aJadaMu
pabotel.  JlaeTcs  ompeneneHue — MOHSATHUSAM
HCCIIETyEeMbIX SIBJICHUIA u HPOIIECCOB,
PacKphIBAIOTCS MX CYIIHOCTh M ocobeHHocTu. B
HEOOJbIION paboTe YacTh MOTYT HE BBIACNATH, HO
Ka/1as HOBasi MbICJIb O(OPMIISIETCS] B HOBBIN a03all.
3akaroueHue uMeeT bopmy BBIBOJIOB,
COOTBETCTBYIOIIMX dTallaM MCCIEIOBAHUSA, WU

dhopmy pesrome.

Iloaroroska k

3a4€Ty C OLIEHKOU

[lpy TOArOTOBKE K SK3aMEHY HEO0OXOIMMO
OPUEHTHUPOBATbCS ~ HAa  KOHCIEKTHI  JIEKIIHA,
pabouyo nporpaMMmy y4eOHOW JWCIUILIUHBI,
HOPMAaTUBHYIO, Y4e€OHYI0 U  PEKOMEHIYEeMYIO
autepatypy. OCHOBHOE B TMOJATOTOBKE K cCjaaye
3a4eTy C OIIGHKOM — 3TO TIOBTOPEHHE BCEro
MaTepuana y4eOHOW AMCUMIUIMHBL, 1O KOTOPOMY
HeoOXonuMo craBaTh 3Kk3aMeH. Ilpu moaroroBke K
claue sK3aMeHa 00yJarouuiicss Becb 00beM padOThI
JOJDKEH — paclpeleNiaTh pPaBHOMEPHO IO  JTHSM,
OTBEJICHHBIM Ui  TOATOTOBKA K  OK3aMEHY,
KOHTPOJMPOBATh  KAXKIBIH  JICHb  BBIOJHEHHE
HaMeueHHOM paboTel. B mepuox mNOAroTOBKH K
’K3aMEHy OO0y4Yarouuiicss BHOBb oOpalaercs K yxKe

H3y4YeHHOMY (TIpOMCHHOMY) Y4eOHOMY MaTepuay.
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9. llepeyensr  MHGPOPMALMOHHBIX  TEXHOJIOTHH, HMCHOJIb3yeMbIX  IIpPH
ocyliecTBJIeHUH 00pa30BaTeIbHOIO Mpolecca Mo JAMCHUILVIMHE, BKJIIOYAas
nepeyeHb NPOrpaMMHOIO olecrieyeHHs] U UH(POPMAIMOHHBIX CIIPABOYHBIX
cucTeM
O6yuaronmmumest mo OINOIT oGecrieueH moctyn K yuyeOHOMY IUIaHy, pabouei

nporpaMMe AMCHUIUIMHBI B 3JIEKTPOHHOU (opme, K 3IEKTPOHHO-OMOIMOTEUHON
CUCTeMEe MHCTUTYTa, coJepxameil y4eOHO-MEeTOAMYECKHe MaTe-pHajbl 10
JUCIUIUIMHE B AJIEKTPOHHON (hopme, K HHPOPMAIIMOHHBIM CIPABOYHBIM CHCTEMaM,
KOTOpBIE HCHOJB3YIOTCS MPU OCYIIECTBIEHUH O0pa30BaTEIBHOrO IMpolecca Mo
JTUCLUUIUIMHE, TIOCPEACTBOM 3JIEKTPOHHON MH(OPMAITMOHHO-00pa30BaTENbHOM Cpeibl
UHCTUTYTa U3 JIO00N TOYKH, B KOTOPOMl HMeEeTCsl JO-CTyNn K HH()OPMAIOHHO-

TeleKoMMyHUKamoHHot  cetu  «Uuteprer»  (http:/ www.mgik.org);  xox

o0pa3oBaTeNbHOTO  Mpolecca IO JAMCHUIUIMHE  (QUKCUPYETCS  IOCPENCTBOM
AIIEKTPOHHOMN uH(GOPMaALIMOHHO-00Pa30BaTENBHOM cpeasl WHCTUTYTA

(http://www.mgik.org); obecnedeHo (GopMHpOBaHUE 3JIEKTPOHHOTO MOPT-HOIHO

oOydaromierocss Mo JUCHUIUIMHE TOCPEICTBOM JJIEKTPOHHON HH(OpPMALMOHHO-

obpazoBarenbHON cpeapl HHCTUTYTA (http://www.mgik.org).

[Ipu  ocymecTBieHHH 00pa30BaTENbHOIO IMpollecca MO  JUCIUILINHE
UCIOJIB3YETCsl CIEAYIOIIEE IMIEH3MOHHOE TPOrpaMMHOE 0OecTieueHHE:
— Onmnepanuonnas cucteMa Windows 7 Professional
[TakeT OpUCHBIX MPOTPAMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— VYue6usie miansl BO u YII BIIO
AHTHUBUPYCHBIE IPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:
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— Mozilla Firefox

Hoctyn B OBC:
- JIAHB Jloroop ¢ OO0 «M3narensctBo JIanb» Pexxum nocrymna

www.e.lanbook.com  HeorpanuueHHsbIN AOCTYyM 11 3apEeTrUCTPUPOBAHHBIX

OJIL30BaTEJIEN

- OBC FOPAMT, Pexxum noctyna www.biblio-online.ru  HeorpanmueHHsIi 1ocTym

JUIS1 3pETUCTPUPOBAHHBIX NI0JI30BATENIEH

- OO0 HOb Pexum noctyna www.eLIBRARY.ru HeorpannyeHHblil 10CTyM IS

3apPErUCTPUPOBAHHBIX MOJIb30BATEICH

10. Onucanume MaTepUAIbHO-TEXHHMYECKOH 0a3bl, HeOOXOAUMOW IS
OCyIIeCTBJIEHUS 00Pa30BaTEJbHOI0 MPOLECCA MO ANCIUIINHE

YueOHble 3aHATUS MO AUCIHUIUIMHE ApPXHUBHAs IBPUCTHUKA MPOBOISATCS B
[ (103100111704 000pyI0BaHHBIX y9eOHBIX KaOWHeTax, OCHAIIEHHBIX

COOTBCTCTBYIOIIHUM 060py,Z[0BaHI/ICM " IIpOorpaMMHbIM oOecreUeHUEM:

Bua y4e0HBIX  |Haymenopanue 060py10BaHHBIX yueGHBIX KAGHHETOB,

3aHATHN 1O 00bEKTOB [IJIsl MPOBEACHUA MPAKTUYECKUX 3aAHATHH C

AUCHUILTHHE nepeyHeM OCHOBHOI'0 000py10BaHNS U MPOTPAMMHOI0 odecrie4eHHs

SaHATHS JIEKIIHOHHOTO
[TorouHast aynuTOpHsl, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
THIIA

SaHsATUA
[TorouHast aynuTOpHsl, OCHAIIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
CEMUHAPCKOTO TUTIA

CamMocTosTeIbHAs
HayuHo-TexHnyeckas Oubnmorexa
paboTa CTyI€HTOB

11. ObGecnieuenne 00pPa30BaTEJIBHOIO MPoOLECCA JIS JHUI ¢ OTPAHMYEHHBIMH

BO3MOKHOCTAMMU 31I0POBbA U HHBAJIMAOB
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B xone peanuzanuu JUCHUILUIMHBI UCMOIB3YIOTCS CIEAYIOIINUE AOMOJHUTEIbHbBIC
METO/bl OOYy4Y€HHUs, TEKYIIero KOHTPOJISI YCHEBAEMOCTH M IMPOMEKYTOUHOMN
aTTecTalii  OOydYalIMXCS B  3aBUCUMOCTH OT WX HWHIWBHIYAIbHBIX

0COOEHHOCTEM:

o JUTSI CJICTIBIX W CTTA0OBYISIIIINX
- nexknuu O(GOPMIISIIOTCS B BHJAE SJICKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C
MIOMOIIIHI0 KOMIIBIOTEPA CO CTIEHUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECIICYCHUEM;
- TUCHMCHHBIE 3aJaHUS BBITOTHIIOTCS HA KOMITBIOTEPE CO CIECIUATTU3UPOBAHHBIM
IPOrPaMMHBIM 00€CTIeYeHIEM, UITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM,;
- obecreunBaeTCs WHIWBHIyAIbHOE paBHOMEpHOE ocBemieHne He Menee 300
JIOKC;
- I BBIMOJHEHUS 3aJaHus TP HEOOXOAMMOCTH  TPEIOCTaBISETCS
YBEIMYHUBAIONIEE yCTPONMCTBO; BO3MOXKHO TaK)K€ HCIIOIh30BAaHHE COOCTBEHHBIX
YBEJIIMYUBAIOIIUX YCTPOUCTB;
- MUCbMEHHBIC 3a/1aHusT OPOPMIIIOTCS YBEIHUEHHBIM MIPU(PTOM;
- 9K3aMEH U 3a4éT TPOBOJATCA B YCTHOM (opMe WU BBITIOJHSIIOTCS B
MUChMEHHOU (hOpMe Ha KOMITBIOTEDPE.

o JUTS TIIyXUX ¥ CJIA00CIIBITIAIINX
- Jekimuu  oQOpPMIISIFOTCS B BHJIE  DJEKTPOHHOTO  JOKYMEHTa, JIHOO
IIPEIOCTABIISCTCS 3BYKOYCHJIMBAOIIAS ammaparypa WH/IUBHTyaJIbHOTO
TIOJIb30BAHUS;
- MICHhMEHHBIC 3a/IaHMSI BHIMIOJTHSIIOTCS HA KOMITBIOTEPE B MTUCHMEHHOU (hopMme;
- 9K3aMeH U 3a4€T MPOBOJATCS B MUCHbMEHHOH (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO
poBeeHrE B OpMe TECTUPOBAHUSI.

J TUTSL JIUI] C HApYIICHUSIMU OMTOPHO-IBUTATEIILHOTO arapaTra:
- Jekuuu Oo(OpMIIAIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C

IMOMOHIIbKO KOMITBIOTEPA CO CIICHNAIN3UPOBAHHBIM ITPOTIPAMMHBIM 06CCH€‘-I€HI/ICM;
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- TUCHMCHHBIE 3aJaHUS BBITOTHIIOTCS HA KOMITBIOTEPE CO CIECIUATN3UPOBAHHBIM
IPOTPAMMHBIM 00ECTICYCHHUEM;
- DK3aMEeH U 3a4€T TMPOBOAATCS B YCTHOW (OpMe WM BBHITIOJHSIIOTCS B
NUChMEHHOU (hOpMe Ha KOMIIBIOTEPE.
[Tpr HEOOXOAMMOCTH TIPETyCMATPUBACTCS YBEIMYCHUE BPEMEHH JIJISl TTOATOTOBKU
OTBeTA.
[Ipouenypa mnpoBeAeHHUs TPOMEXKYTOUHOM aTTecTaluu Uuid  O0y4arouuxcs
yCTaHABIMBAaETCSA C€ y4E€TOM WX  HWHAUBUAYAIBHBIX  ICHUXO(PHU3NIECKUX
ocobenHocteil. [IpomexyTouHasi aTTecTanus MOXKET MPOBOAUTHCS B HECKOJIHKO
ATAIOoB.
[Ipu  mpoBemeHWW  MPOIEAYPHl  OIEHUBAHUS  pPE3yJIbTaTOB  OOydYEHUs
MpPEeayCMaTPUBACTCA HCIIOJI30BAHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B
CBSI3M C MHIUBHUYyaTbHBIMA OCOOCHHOCTSIMH O00Yy4aroONIXcs. DTH CPEACTBA MOTYT
OBITH MIPEIOCTABICHBI YHUBEPCUTETOM, WM MOTYT HCIOJIb30BaThCS COOCTBEHHBIE
TEXHUYECKUE CPECTBA.
[TpoBeneHne mpoueaypsl OIICHUBAHHUS PE3yIbTATOB OOYYEHHUs HOIMYCKAETCS C
WCITOJIb30BAaHUEM JUCTAHITMOHHBIX 00Pa30BaTEIBHBIX TEXHOJIOTHH.
Ob6ecrieunBaeTcs JOCTYI K MHGOOPMAIIMOHHBIM U OMOIHOrpaduuecKuM pecypcam
B ceTH MHTepHET Il KaXmoro oOydaromierocss B (opMax, aganTHPOBAHHBIX K
OTPAaHUYCHUSM UX 370POBbS U BOCIIPUATHUS HH(DOPMAITUH:

o JUTSL CTICTIBIX U CTa00BUISIINX
- B IeYaTHOHN (hopMe YBETMUCHHBIM MIPUPTOM;
- B (hopme 3eKTPOHHOTO TOKYMEHTA;
- B hopme ayaunodaiina.

o JUTSI TIIYXUX ¥ CJIA0O0CIIBITIAIINX
- B Me4aTHO# dopme;
- B (hopme 3IeKTPOHHOTO JOKYMEHTA.

o UIE  O0y4aromuxcs ¢ HapymIeHUSIMH  OMOPHO-ABUTATEIHHOTO

armrapara:
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- B Me4aTHO# dopme;
- B opMe IIEKTPOHHOTO JJOKYMEHTA;
- B hopme ayanodaiina.

VY4eOHBIE ayIUTOPUHU JJII BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSTEIHHOU
paboThl, HayyHass OMOJMOTEKAa M HMHBbIE MOMEIICHUS NJii OOyYEeHHs] OCHAIIEHBI
CHelUaIbHBIM O0OpY/JOBaHMEM M Y4YEOHBIMHM MECTaMU C TEXHHUYECKHUMU
CpelICcTBaMU OOyUYEHUSI:

. JUTSL CJICTIBIX U CTTA0O0BUISIIIIMX:

- YCTPOMCTBOM JIJIsl CKaHUPOBaHUs U uteHus ¢ kamepoir SARA CE;
- nucmieem bpaiins PAC Mate 20;
- npudTepoM bpaitns EmBraille ViewPlus;
o JUTS TIIYXUX M CJIA0O0CIIBITIIAIINX
- aBTOMAaTU3WPOBAHHBIM pa0OYUM MECTOM JIJIsl JIFOJICH C HApYIICHHEM CyXa
U c1a00CbIIIAIINX;
- aKyCTUYECKHUI YCUITUTENb U KOJIOHKH;

o Ui 00ydYaromuxcsi ¢  HAPYIICHUSMH  OMOPHO-JABUTATEILHOTO

amnmnapara:

- IEPEIBUKHBIMU, PETYJIUPYEMbIMU dproHoMuueckumu napramu CU-1;

- KOMHBIOTepHOﬁ TEXHUKOM CO CIICOUaJIbHBIM ITPOI'PAMMHBIM oOecreyeHUEM.

Pa3zpabotano B coorBercTBrE ¢ TpeboBanusimu OI'OC BO mo HanpaBieHUO
46.03.02 JlTokyMeHTOBEICHUE U apXUBOBeIeHUE — JJOKYMEHTOBEAEHUE U

JOKYMEHTAIlMOHHOE o0ecrieueHune yrpanieHus — Mictopuueckoe apXUBOBeICHUE

PazpaboTumk: gomuenr, k.u.H,, TepentbeBa E.B.
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